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On-Campus

Employment Application

Career Development Center

211 Glendening   240-895-4203   careercenter@smcm.edu
Important notes:

1. Some offices require their own application. Please refer to job descriptions for special application procedures.
2. Please complete this application in MS Word, print it, sign it, and submit it to the contact in the job description.
	Position applied for
	
	your name
	

	have you been told by financial aid that you are eligible for federal college work/study?
	(Check one)   (  Yes           (  no           (  not sure

	Date of application
	
	Current yr in school
	

	Major
	
	Student id #
	

	SMCM address
	

	Home address
	

	cell phone
	
	smcm phone
	

	Email address 
	

	

	please attach a resume or describe below any previous employment experiences (including dates)

	

	please desribe your qualifications for this particular position (skills, training, etc.)

	

	please describe any additional interests and experiences (academic, professional, co-educational, volunteer, recreational, or athletic)

	

	please describe the number of hours per week you wish to work and the days/times that you will be available (Summer Employment: include dates available)

	

	please provide the name and contact information for one professional reference (SMCM faculty or staff preferred)

	

	Please include any additional comments below

	

	

	I hereby authorize the reference(s) listed above to provide any relevant information regarding my qualifications for this position, and I release all persons of any and all claims for providing such information. I certify that information contained in this application is true and complete. I understand that misrepresentation of facts may result in rejection of this application, or if hired, disciplinary action or dismissal.

	signature
	
	date
	


Available at: www.smcm.edu/careercenter/PDF/SMCMemployapp.doc 
