College-Funded Professional Fellowship Program (PFP)
2016 Call For Proposals
ABOUT THE PROGRAM

The Professional Fellowship Program (PFP) is a student employment initiative, co-funded by the College and the SMCM Student Government Association. The purpose the program is to provide financial support for campus programs whose operations have been impacted by staff/budget reductions and to increase on-campus opportunities for students to develop professional skills.  
All PFP students are paid $10 per hour.  In previous years, a full award was $2,340, enough to pay a student for approximately 9 hours per week during the course of the academic year.  NOTE: The award is subject to change based on the 2017 budget.
PROPOSAL REQUIREMENTS

Successful proposals will outline an internship like experience designed to develop the four liberal arts skills and transferable skills wherever possible. (Note the comprehensive list below, each application should provide an opportunity for some of these skills to be developed.)  Supervisors should dedicate time for ongoing training as appropriate for each fellowship.  In addition to creating an opportunity that develops the student’s skills, there should be a clear benefit to the college community.  

Liberal Arts Skills* and Transferable Skills:
· Oral communication*

· Written communication *

· Information literacy *

· Critical thinking *

· Problem-solving
· Organizational ability
· Analytical reasoning
· Quantitative analysis
· Teamwork, leadership

· Interpersonal skills
It should be clear from your proposal that the student will remain engaged throughout the academic year.  If you desire support for a short-term program, ensure that you will have additional projects for the fellow throughout the year (and describe them in your proposal).
EVALUATION CRITERIA
Proposals will be evaluated on the following criteria:
· Level of challenge/responsibility

· Development of professional skills

· Alleviation of staffing/budget reductions

· Application of liberal arts knowledge and skills

· Benefit to the staff and services of the office/department

· Benefit to the College/HSMC/broader community 

· Support of the mission and strategic initiatives of the College 

· End of Fellowship report for offices that had an award during the 2015-16 academic year

A selection committee comprised of representatives from the staff, faculty, and SGA, will meet in June in order to determine which fellowships will be funded. Applicants will be notified via e-mail as soon as the selection process is complete. Departments with funded proposals will be responsible for interviewing and selection a student to fill each position: the committee will NOT have any role in selecting students for funded fellowships.

DEADLINE AND SUBMISSION REQUIREMENTS
· Due: Monday, May 30, 2016
· Applications shall be attached as a word document (.doc/docx) and e-mailed to pfp@smcm.edu
· Applications should be 1-2 pages in length

· The proposal form and process has changed significantly, forms from previous years will not be accepted

· Two successful proposals can be found here.
College-Funded Professional Fellowship Program (PFP)
2016 Proposal Application

PLEASE DO NOT USE AN EARLIER VERSION OF THIS FORM
Fellowship position title:  

Office/Department:  

Name of primary hiring contact (One name only, please):  

Title of hiring contact:  

Email:  

Phone: 

Responsibilities of the student/ Position Description:
If funded this information will be used to advertise the position to students in OpNet
Benefit to the student/ learning outcomes:

Please list 3-5 SMART (Specific, Measurable, Attainable, Results-Focused, and Tailored) goals that identify:

· what the student will be able to do

· what knowledge, skills, and abilities the student will gain
· how the student will demonstrate these items
Ways in which the office/department and College community would benefit: 
Including alleviation of staff/budget reductions and support of the College’s mission and strategic plan
PAGE  
1

