
 

 

 
Copyright policy 
 
When you copy materials to make them available to students, or to make copies for your own use, be sure you are 
familiar with copyright laws and guidelines governing fair use.  The laws are not very specific and fair use is based 
on a number of factors including intended use, amount of material, and timing.  You should be aware that even out-
of-print items are covered by copyright and may not always be reproduced in their entirety if they are easily 
available for purchase. 
  
Use eReserves in the Library for readings for your classes whenever possible.  The Library password protects 
materials, and also insures that you and they are complying with copyright guidelines. In some cases, this may mean 
the Library is unable to place all the material you want on reserve.  If you ask Office associates to make copies 
please be sure that you have verified that you are complying with fair use or you may make them liable if copyright 
is violated. 
  
Here are some useful sources of information about copyright.  Please look at “Classroom guidelines” for fair use. If 
you have questions, you can contact any of the reference librarians (Terry Leonard is the primary contact). 

• Copyright and Fair Use in the Classroom, on the Internet, and the World Wide Web 
[http://www.umuc.edu/library/copy.htm]  

• Copyright from Washington State University [http://publishing.wsu.edu/copyright/fairuse/index.html]. 
   Click on “Classroom Guidelines”  

• Circular #21 from the US Copyright Office has very detailed information on copyright law.  See the section 
on Fair Use and the section on page 8 about Classroom Guidelines [http://www.copyright.gov/circs/]   


