STUDY ABROAD 
& NATIONAL STUDENT EXCHANGE
PRE-APPROVAL OF TRANSFER CREDIT
Please fill out the following information and please email the (unsigned) form to Susan Bennett (sabennett@smcm.edu) and return the signed hard copy to the Office of International Education (230 Glendening) by November 7th for spring semester study abroad/NSE or March 1 for fall semester, academic year, or summer term study abroad/NSE.  
PART A: Personal and Program Information

	Personal Information

	Name:  
	SMCM ID:

	Major(s):  
	Minor(s):  

	Semester:  

	Institution: 

	Location of Institution (City and Country)

	Program Sponsor if applicable: 

	Please provide a link(s) to Institution and/or program:




	Academic Policies for Your Consideration

	The maximum total number of credits that can be transferred from any combination of institutions is 90 semester-hours.
	How many transfer credits have you transferred to SMCM to date?  

	Completion of at least 30 of the last 36 semester-hours of academic work toward the degree must be completed at SMCM.

A minimum grade of C- for courses taken at an out-of-state school is required for transfer credit.
	How many credits are needed to graduate?
How many of the credits that you plan to take abroad are required to transfer in successfully to meet your graduation requirements?

	Students must have a minimum cumulative grade-point average of 2.5 in order to be eligible for study abroad.
	

	Students may submit a letter of appeal requesting a waiver of an academic policy.  For more information about the appeal process, contact Academic Services or the Registrar.


Program Information
Dates of Attendance:   
Academic calendars are available for SMCM programs on the IE web site at www.smcm.edu/internationaleducation under “Academics” sections on program-specific web sites.  If exact dates are not yet available, please provide approximate dates.
	Start:  


	End:  


	When is the schedule of classes available? 
(check one)
	When do you register for classes?

(check one)

	
	It is currently available
	
	When applying to the program

	
	It will be available prior to arrival at the host institution
	
	Prior to arrival at the host institution

	
	It is only available upon arrival
	
	Upon arrival

	
	Other (please explain):
	
	Other (please explain):  


PART B:  COURSE SELECTION

Summary of Courses and Requested Equivalencies

1. 
List the course number, title, and the requested SMCM equivalency in the box below.  
2. 
Provide course descriptions for each course.

· Please select only courses in which you plan to enroll from the list of courses that are on the schedule of classes and will be offered during your semester of study. 

· If the schedule of classes will not be available until you arrive at the institution, you may submit representative courses that you plan to take if they are indeed available.  

· If the schedule of classes is not available by March 1 or October 15 or you need more time to thoughtfully consider your selection of classes, please submit Part A only of this form by the March 1 or October 15 deadline.  Parts A and B must be submitted by March 30 or November 15.

	
	
	Requested 
SMCM equivalency

	Course Number
	Course 

Title
	Sample SMCM equivalencies:

POSC upper division, ECON lower division, 

CHEM 311, general elective upper division

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Note:  You may add more than six (6) courses, but we will only be able to initially evaluate six (6) courses per student.   When the pre-approvals for all students have been processed, we will then evaluate the remaining courses on your list.  If you list more than six (6) courses, please rank order your courses in order of preference.
Course Descriptions

Please copy and paste course descriptions below and include a direct link to web page from which the descriptions are taken:

Advisor Approval

I have discussed with the above student the courses they wish to take and the approximate SMCM equivalencies.
_________________________________________


______________________

Advisor Signature






Date
