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This is one of two guides for the Web. This is the Style Guide, which explains the standards for all

official College Web sites. The Technical Guide explains the use of Cascade content management

system (CMS) for updating official College Web sites. Personal Web sites (http://faculty.smcm.edu/

yourusername and http://staff.smcm.edu/yourusername) are NOT covered by either of these guides
as they are not official College sites.



Introduction/Purpose:

This is one of two guides for the Web. This is the Style Guide, which explains the standards for all official
College Web sites. The Technical Guide explains the use of Cascade content management system (CMS) for
updating official College Web sites. Personal Web sites (http://faculty.smcm.edu/yourusername and http://staff.
smcm.edu/yourusername) are NOT covered by either of these guides as they are not official College sites.

Style Guide Review:

Changes to Web policies are vetted through the Web Advisory Committee, a cross-functional mix of faculty,
staff, and students. Questions about this Style Guide can be directed to the chair of the Web Advisory
Committee.

Official College Pages:

All official St. Mary’s College of Maryland Web pages (that is, those which are intended as official public infor-
mation about academic and administrative departments, offices, and other functions of the College will adhere
to the following standards because those standards are built into the Cascade CMS as part of the provided tem-
plates. By using the Cascade CMS and provided templates, your site will automatically meet all requirements.

College Header and Footer:
All official pages of the SMCM Web site include the standard header and footer shown here:
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Branding:

The College logo (with tag and seal) appears on every official College page as part of the header. If the College
logo is used elsewhere on an official page, it must be taken from the Cascade image library and used without
modification to color or configuration (layout).



Site Navigation:

Within the College header there are two universal navigation menus (an organizational menu and an audience

menu). The anatomy of a College Web page is shown here:
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American Art Museum (SAAM), will give a lecture as part of

. with English subtitles) at 8 pm in Cole Cinema of the Campus Center, Research & Marketing Strategies for St. Mary’s College of Maryland (SMCM)
L e Sponsored by the Center for the Study of Democracy. to gauge community attitudes toward the College yielded useful feedback for
i i ) the schaal. The survey results snow that 90 percent of county residents
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jealousies and passions flare up, and the night takes an ultimately tragic The College's Foundation and the Office of Financial Aid are responding to

turn. Bogosian's "Re-coming of Age” story lays bare the emptiness of an current economic concerns with the creation of an Emergency Assistance

American way of life and examines, through the lens of a bunch of misfit Fund. This new fund provides emergency assistance to students who have

twenty-somethings, what keeps us apart and what it means to move on and a sudden, drastic change in their financial situation. Your gift to this fund

to leave youth behind. Directed by Joshua Bristol. Performances take place goes directly to students struggling in the aftermath of an unexpected
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Program Overview
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: : Declaring the Minor
Nav1gat10n lnternsh?ps The Museum Studies Program at St. Mary‘s College is designed to introduce students to the
St. Mary's Profects pleasures, problems, and challenges of American museum practice in the 21st century. Museums are
§ important on multiple levels: they preserve cultural and natural heritage, they educate their
Student Resources audiences about this heritage, and they contribute to the economy. The American Association of
Employment Opportunities Museums estimates that there are more than 17,000 museums in the United States recording a total
useful Links of 2.3 million visits a day. At one time described as simple ‘cabinets of curiosities’ (or, in the case of
the Smithsonian, as ‘the nation’s attic’), museums today are dynamic professional organizations
reaching large and diverse audiences. The museum world is richly varied: in addition to the familiar scle focuses on community

museum categories of art, history, natural history, technology, and science museums, there are many arts...
similar institutions including national and state parks, zoos, botanical gardens, aquariums, and

* MORE
children’s museums.

Callout
At St. Mary's, students can earn a minor in museum studies as they explore the theory and practice
of museums in the contemporary world with emphasis on the stewardship of collections and the
creation of exhibits, interpretive programs, and educational outreach services. The program prepares
students for their future understanding of and contribution to the realm of museums. In addition to
course work, students have the opportunity to gain experience at the College’s Dwight Frederic
Boyden Gallery of Art, Historic St. Mary's City, or any number of other museums in the southern
Maryland region. Students are also encouraged to go beyond the region and even beyond national
borders to learn more about museum practice in today’s global world.

Current News &
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Exploring the nation's
archaeological collections
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Breadcrumbs:
Navigational breadcrumbs are built into all official pages. To learn how to use them, see the Technical Guide.

Colors:
The following colors are the primary colors used on the College Web site. If you have a specific color need that
is not addressed here, contact the Web Services Team.

White #FFFFFF Site Titles (heading 1); Feature Titles
(heading 3); Borders; Accent Color
Light Gray #CCCCCC Main Background Color; Feature Accent
Color
Dark Gray #333333 Feature Background Color; Page Titles
- (heading 2)
Dark Brown #2E2E2E Site Title Background Color (Top Content
- Area)
Gold #FFCCO00 College Header Audience Menu; Heading
1 & 3 Accent Color; Feature Accent Color
- Blue #003399 College Header Top Menu Bar; Accent
Color
Dark Blue #1F3258 Footer Background Color; Feature
- Background Color; Heading 2 Color
- Light Blue #58759B Feature Background Color; Feature and
Top Content Accent Color

Fonts:
The SMCM Web site uses Arial and Georgia fonts. Fonts, sizes, spacing, and leading are all set in the cascading
style sheets and cannot be changed by the end user.

Arial Regular: ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz
0123456789

Arial Bold: ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopqrstuvwxyz
0123456789

Georgia Regular: ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz

0123456789

Georgia Bold: ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcedefghijklmnopqrstuvwxyz

0123456789



Standard Information:
Every first (index/home) page in an official College Web site should contain the following standard information:

A phone number and a contact person (as an e-mail address)

Images:
Images used on all official College Web pages should specify height and width (in pixels) to facilitate efficient
page loads.

Any image files uploaded for Web display should be no larger than 100 kilobytes.

Most images on the Web are compressed for fast delivery, usually as a GIF or JPEG. The following guide
should be used when trying to determine the proper format for image files:

GIF - This format should be used when dealing with images that contain line art and large areas of solid color.

JPEG - This format should generally be used for photos, paintings, and images that include color gradients
(places where one color gradually changes to another).

Other formats - If you feel that the image could be better stored or displayed in a format other than GIF or
JPEG, contact the Web Services Team.

Source images must reside on the Web server.
No images that are copyrighted may be used without prior consent of owner.

A descriptive ALT tag should be provided for each image. Other incidental images should use an empty ALT tag
(ALT="").

Other:
Links and content should be kept up-to-date. The Cascade CMS has a built-in link check that will alert you to
broken links on your site when you edit it.

As an academic institution, SMCM requires that College Web pages be free of spelling errors. For questions
about our College style, review “College Style Guide” and “Writing for the Web” on the Office of Publications’
Web site (www.smcm.edu/publications). Copyediting assistance is also available through the Office of
Publications.

Technical Rules:
The following are some technical guidelines to follow that will help ensure that the College Web site runs as
efficiently as possible.

Functional Elements: Any additional software other than a Web browser needed to display or run functional
elements should be conspicuously noted on the same page as the element. When possible, denote the file type
it is (for example, .PDF). It should never be assumed that the user already has the appropriate software. Func-
tional elements which are supported on the College server include the following: PDF, Flash, QuickTime,
Windows Media Player, and other plug-ins as long as a link is provided as stated above

Coding: Most of the time, you’ll be able to do what you need to do for your Web site in the CMS’ WY SI-



WYG editor; occasionally, an unexplained error will occur that required a code check in HTML. Call the Web
Services Team for help if this happens.

Privacy Statement:
A link to the following shall be included on the front page of the SMCM Web site:

“Maryland law mandates that State agencies shall not create personal records unless the need for the informa-
tion is clearly established that personal records are relevant to the purposes for which they are collected, be
accurate and current, and will not be obtained by fraudulent means.

State officials who request personal data from citizens must notify the citizens regarding the purposes for
which the information is collected, the consequences to the citizen for refusing to provide the personal
information, the citizen’s right to inspect and correct personal records, whether the information is generally
available for public inspection, and whether the information is made available to other entities.

Please refer to the eMaryland technology Web site (http://techmd.state.md.us/) for additional information on
information technology policies in Maryland. The State of Maryland is committed to providing you with Web
sites over which you may securely and confidently transact business with the State.”

Copyright Information:
The following copyright notice is built into the footer used on each official page of the SMCM Web site, along
with a link to the Digital Millennium Copyright Act Notice:

© 2008 St. Mary’s College of Maryland, 18952 E. Fisher Rd., St. Mary’s City, MD 20686-3001; 240-895-
2000 USA

Compliance with the Web Content Accessibility Initiative:

St. Mary’s, along with many other institutions and government agencies, endorses the use of the guidelines
set by the World Wide Web Consortium (W3C) as the standard for Web accessibility and compliance with the
Americans with Disabilities Act. The W3C’s guidelines for Web accessibility can be found at http://www.
w3.org/TR/WAI-WEBCONTENT/.

The St. Mary’s Web site will comply with the W3C’s AA-level of Conformance for Web content
accessibility. This includes the fulfillment of all Priority 1 and Priority 2 checkpoints. In addition,
the Web site will include the Priority 3 checkpoints 13.5 and 14.3, the inclusion of navigation bars,
and creation of a consistent style of presentation throughout the site, respectively. A checklist of the
guidelines to follow can be found http://www.w3.org/TR/WCAG10/full-checklist.html. As some of
the terms may be difficult for the non-technical user to understand, a “plain English” version of the
guidelines will be included in the St. Mary’s Web FAQ.

All claims of conformance appearing on a given Web page must meet the standards laid out in Section 5
(“Conformance”) of the W3C’s Web Content Accessibility Guidelines 1.0. The claims should be either
in the form of a statement that includes the version, URL of the WAI document, and conformance level
(such as “This page conforms to W3C’s “Web Content Accessibility Guidelines 1.0, available at http://
www.w3.0rg/TR/1999/WAI-WEBCONTENT-19990505, level Double-A.”), or as an official WAI icon
that is linked according to the guidelines found at http://www.w3.org/ WAI/WCAG1-Conformance.html.
Official pages should be viewable and usable by the broadest range of platforms, browsers, and



equipment. Official pages should be viewable with at least the following browsers: Firefox 2 and higher;
Internet Explorer 6 and higher; Safari (Mac only). It is recommended that you use both Internet Explorer
and Firefox on PC and Firefox and Safari on Mac to ensure that your pages may be viewed consistently

by the greatest



