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February 8


First day to submit housing contract & $200 deposit on the Portal. 





February 16


Room Selection Info Session 


8:00 p.m. in the PG Rec Room.





February 17 


Room Selection Info Session 


8:00 p.m. in the LQ Rec Room.





February 22


Room Selection Info Session


8:00 p.m. in the QA Rec Room





February 23


Info Session: Housing & Study Abroad


8:00 p.m. in the Caroline Rec Room





March 4


Last day to submit a housing contract & $200 deposit by midnight.





March 7


Special housing requests (including medical/ADA singles and air conditioning requests) due to ORL.























To submit a housing application, log in to the Portal and select the Room Selection link. Select “Application,” and then put in the applicable information. The contact person for the application will be sent a confirmation e-mail with the application information. Please make sure to check the confirmation e-mail to ensure that you have entered the information correctly. 


PLEASE NOTE: Students will not be able to submit or be listed on an application until and unless their contract and deposit are submitted by the deadline. 


Students must apply for townhouses, suites, and apartments with the appropriate number of residents. The online application will not allow you to continue without the proper number of residents. For more specific information and due dates for each type of application, please see below.

















Room Selection Timeline





March 8


WC Apartment and convenience single applications due





March 9


Townhouse applications due.





March 23


6-person suite applications due.





March 28


10-person suite applications due.





March 31


Regular double, triple and quad applications due.





May 1 


Deadline for submitting written contract release requests.





The following students are eligible for 2011-2012 housing: 


Current first-year, sophomore, and junior resident students.


Students on approved study abroad, NSE, or off-campus internships who have paid the $200 housing deposit, submitted a housing contract, and are approved to return for the Fall 2011 semester.


Students who are approved by Kelly or Joanne to return to housing for the 2011-2012 academic year.





Eligible students who submit a completed housing contract and pay the $200 housing deposit by March 4 are guaranteed a space in campus housing for 2011-2012. Students who are not in one of the groups listed above may place their name on the fall 2011 housing wait list to be considered for housing after all new students are assigned housing in June 2011.





Off-campus students, those who would be considered fifth-year seniors, and students admitted for fall 2011 are not eligible for priority housing in March. Current seniors who would like to request to be on campus for a fifth year should e-mail Joanne Goldwater at � HYPERLINK "mailto:jagoldwater@smcm.edu" �jagoldwater@smcm.edu� by February 15. 
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Lewis Quad & Waring Commons Suites:


Due March 23 (6-person) and March 28 (10-person)





Office of Residence Life Guide to Room Selection








Convenience single rooms will be assigned based on credits accumulated through the end of the fall 2010 semester.  Students currently living in singles will need to reapply for a single. Applications can be submitted through the Portal and are due March 8 by 5:00 p.m. An e-mail will be sent to the requesting student with the room assignment or position on the waitlist on March 9 by 5:00 p.m.





Don’t want to apply for a suite, apartment, townhouse or single? Read on for information about regular double, triple and quad applications!





Students: Please take the time to carefully read the information provided in this guide! It will help you understand and complete the room selection process. If we can be of further assistance, please contact us. We are located in Glendening Hall, suite 150. 


Joanne Goldwater, Associate Dean of Students/Director of Residence Life


Kelly Smolinsky, Assistant Director	Derek Young ’02, Assistant Director


Ciji Tidwell, Area Coordinator	Clinton E. Gilbert ‘07, Area Coordinator 


Monica Armstrong, Office Associate














Beginning February 8, eligible students may submit the $200 housing deposit and housing contract online through the Portal (if you are unsure about your eligibility, see “Are you eligible?” on the left-hand column of this page). 





To submit the contract, log in to the Portal at � HYPERLINK "https://seahawks.smcm.edu/ics" ��https://seahawks.smcm.edu/ics� and select the “Room Selection” link. Please complete your 2011-2012 Housing Contract online and submit it.  Students who are not yet 18 need a parent or guardian signature on a hard copy of the contract, which can be obtained from the Office of Residence Life. 





To submit the $200 housing deposit, log in to the Portal and select the “Room Selection” link and then press the housing deposit tab.  This will take you into the CASHNet System. Select “click here to make a payment” to pay your deposit. You can also pay the deposit at the Business Office in Glendening Hall or, to transfer a credit from your student account, click on “transfer a credit” below the housing deposit tab. 





PLEASE NOTE:


The deadline for submission of the housing contract and $200 deposit is midnight on Friday, March 4. Students who do not submit the contract and deposit by midnight on the 4th will not be permitted to participate in the room selection process and will be placed on the fall 2011 housing wait list. 















































Step 1: Submit Your Housing Contract & Deposit





Please note that you must complete Step 1 before continuing to Step 2. Students will not be able to submit an application until ALL students listed on the application have completed their contracts and deposits. 
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Read on for all of the important details of the room selection process!





“Convenience” Singles: Due March 8





For suites, students can apply in groups of six (Lewis Quad or Waring Commons) or 10 (Lewis Quad only). Groups can be co-ed, but roommates must be of the same sex and follow each other on the application. Applications for six-person suites can be submitted through the Portal and are due March 23 by 5:00 p.m. Results will be e-mailed to the contact person on March 24 by 5:00 p.m.


Applications for ten-person suites can be submitted through the Portal and are due March 28 by 5:00 p.m. Results will be e-mailed to the contact person on March 29 by 5:00 p.m.





Waring Commons Apartments: Due March 8














Special housing requests include medical/mental health/ADA housing, air conditioning, and/or a reduced meal plan. The special medical/mental health/ADA housing and reduced meal plan request form (available on the Portal) and supporting documentation must be turned in to the Health Center by Friday, February 11th at 4:00 p.m. This form also applies to students with special housing needs as related to learning disabilities verified through Academic Services. Students who want a single room but do not have a medical/mental health/ADA/learning disability can apply for a “convenience” single (see convenience single information, this page). Individuals who currently have a special housing request and do not need to be re-evaluated should contact Kelly Smolinsky to make arrangements for their 2011-2012 housing. 


























For the Townhouses, students must apply in groups of four; the groups can be co-ed (roommates must be of the same sex), but co-ed groups will only be assigned to the Townhouse Greens units. Each resident must attain junior or senior standing by August 28, 2011. All applications can be submitted through the Portal. All applications are due by March 9 at 5:00 p.m. An e-mail will be sent to the contact person for each application with the assignment or position on the waitlist by March 10 at 5:00 p.m.





Special Housing Requests: Due March 7





Step 2: Submit Your Application





Students who wish to apply for regular double, triple, and quad rooms should make sure to complete their contract and deposit online via the Portal by March 4. Once your deposit and contract have been completed, click “application” and select the type of room you would like to apply for. Your ID number will appear in the top box. If you would like to apply with a roommate(s), enter his/her ID number in the box or boxes below and click “Continue.” Enter your preferences by selecting from the drop down boxes and click “Continue.” You will get a confirmation screen and a confirmation e-mail will be sent to your SMCM account. Room assignments will be e-mailed to the contact person by April 4.


Please note students may apply for double, triple, and quad rooms without roommates. Students without roommates will be matched with a returning student or a new first-year student using their Roommate Matching profiles.


Please also note that triple and quad rooms are only available in Calvert Hall. 














For more information about each type of housing, floor plans, pictures, and Frequently Asked Questions, check out the Room Selection section of the Residence Life website at www.smcm.edu/residencelife/roomselection.














Air Conditioner Guidelines

















��





The housing contract is binding for the 2011-2012 academic year. Students graduating in December or participating in an approved off-campus program (for example, Study Abroad) are automatically released from the contract. All other requests are reviewed on a case-by-case basis and releases are granted only in exceptional circumstances. Students requesting a release from the 2011-2012 housing contract without any penalties must submit a request in writing to Joanne Goldwater by 4:00 p.m. on May 1. Requests can also be e-mailed to � HYPERLINK "mailto:jagoldwater@smcm.edu" ��jagoldwater@smcm.edu� or delivered to Glendening Hall 150. This policy is also in effect for students wishing to commute, transfer, withdraw, or take a leave of absence. 


Fees are assessed as follows:


Cancellations between May 2 – July 1 will be assessed 10% of the housing fee.


Cancellations between July 2 – August 28 will be assessed 20% of the housing fee.


After the start of the semester, students will be responsible for the entire cost of their semester housing.





Are you eligible??























Lewis Quad and Waring Commons Air Conditioning Procedures


Since Lewis Quad and Waring Commons have separate air conditioning and heating systems, these buildings do not have the heat or AC turned on or off. Both systems remain active throughout the year. Heating or cooling is provided as called for by the building thermostats. Window AC units will not be allowed in Lewis Quad or Waring Commons. Students with a medical need for AC will have the AC in their unit left active during the academic year. The College will maintain a comfort range of 68 – 75 degrees in the suite or apartment. 


Townhouse Air Conditioning


Since townhouse residents pay for their electricity, they control and pay for both their air conditioning and heat and other electrical consumption.
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Regular Double, Triple and Quad Applications: Due March 31
















































































































































































Townhouses: Due March 9














Caroline, Lewis Quadrangle, Prince George, the Townhouses, and Waring Commons are air-conditioned residential areas. The air conditioning in all campus buildings is turned on in late April or early May, when the outside daytime temperature is consistently above 75 – 80 degrees. The air conditioning is turned off on-campus in late September or early October, when the outside temperature at night is consistently below 55 degrees and the daytime temperature is consistently below 80 degrees. We therefore recommend that if a student needs air conditioning because of a medical condition, the student should request a window air-conditioning unit. Students with allergies should also provide their own air cleaner. 


Students requesting air conditioning due to medical concerns must submit a “Physician/Therapist Special Housing Needs Request” form and appropriate medical documentation to the Health Center for approval by February 11 at 4:00 p.m. The Office of Residence Life must receive the recommendation from the Health Center by March 7. If the request is approved by the College’s Health Center, the College will provide and install an air conditioner in the student’s assigned room. There will be a $150 per year surcharge for the air conditioner (to offset the cost of the air conditioner, installation, and increased utilities). Only students whose requests are approved are permitted to have an air conditioner. Only College-provided air conditioners are permitted. The Office of Residence Life will notify the student of the status of his or her request. Window units will be permitted and installed in Calvert, Caroline, Dorchester, Prince George and Queen Anne if the student is approved for air conditioning. The unit will remain in place for the entire academic year (it will not be removed during the winter). 


PLEASE NOTE: Over the past two years, there has been a significant increase in the number of requests for window air conditioners. Due to electrical circuit issues, only a limited number of window air conditioners can be placed on each hall. We have to take all of the requests into account when assigning students who need window units in their rooms. We regret that we cannot accommodate late requests for air conditioners. In most cases, students who are approved for air conditioning will be assigned to rooms where there is already a window unit installed. We cannot move window units each year. Students may not install their own air conditioners.
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For Waring Commons four-person apartments, groups can be co-ed and must apply in groups of four. Each resident must attain junior or senior standing by August 28, 2011. Applications must be submitted through the Portal by 5:00 p.m. on March 8. An e-mail will be sent to the contact person for each application with the assignment or position on the wait list by March 9 at 5:00 p.m.








Housing Contract Releases

















A Message from the Office of Residence Life
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