	THANKSGIVING BREAK OCCUPANCY REQUEST


The residences close for the break at 10 p.m. on Tuesday, November 22nd and reopen on Sunday, November 27th at 2 p.m.  Any student staying after 10 p.m. on November 22nd or coming back before 2 p.m. on November 27th must submit this request to the Office of Residence Life by 5 p.m. on Wednesday, November 16th. Late requests will not be accepted.  You will receive e-mail notification granting or denying your request from Kelly Smolinsky, Assistant Director of Residence Life, by Monday, November 21st.  

Students requesting to stay until Wednesday, November 23rd due to travel plans, distance, etc. may remain in their rooms overnight (with approval) and must leave by 10 a.m. on November 23rd.  Students requesting to return on Saturday, November 26th must have their request approved in advance.  If approved, the student may return to his/her assigned room.  Students staying for the whole break must stay in Lewis Quad, a Townhouse or in Waring Commons.  Residence hall students will have to find somewhere to stay on North Campus.

Student Requesting Housing: _____________________________________________
Student ID #: ______________
Current Housing Assignment (bldg/room): ____________________________
 Assigned phone number: __________
If relocating temporarily fill out the section below:  
Break Unit #: ______________

Break Room #: ___________
Break Unit/Room phone: _________________

Break Unit Codes

	Harrington (TA)
	Boone (TB)
	Homer Dodge (TC)
	Maggie Dodge (TD)
	Morsell (TE)

	Trueschler (TF)
	S. Crescent (TG/SC)
	N.  Crescent (TH/NC)
	Lewis Quad (LQ)
	Waring Commons (WC)


We agree to let the student listed above live in our residence during the break period.  We have discussed issues such as security, use of keys, food, and payment of the electric bill (in townhouses). 
All unit (room, suite or apartment) residents MUST sign this form.
	Unit Resident Signatures
	Unit Resident Signatures

	1.
	8.

	2.
	9.

	3.
	10.

	4.
	11.

	5.
	12.

	6.
	13.

	7.
	14.


Dates of Request
Please check and fill in the information.  Times can be estimated.   This information will be forwarded to Public Safety.  I am requesting to:   

 Stay after closing (10:00 PM on Tuesday, 11/22)


__________ Date/Time leaving

 Return before opening (2:00 PM on Sunday, 11/27)

__________ Date/Time returning

​​​ Stay for the entire break

PLEASE TYPE/PRINT; SUPPORTING DOCUMENTATION - letter from professor, copy of airline tickets etc. must be attached.

REASON:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________
OVER 

REVERSE SIDE MUST BE COMPLETED

THANKSGIVING BREAK OCCUPANCY REQUEST

My signature below denotes that I have read this agreement, understand the conditions under which I am allowed to stay, and accept responsibility for my behavior. 

· I am not allowed to have social gatherings or overnight guests during this period.

· I will not permit my roommate(s)/housemate(s) to move in or stay in my room, townhouse, suite or apartment unless they have received prior permission from the Office of Residence Life.

· Public Safety should be called (ext. 4911) for any emergency situations and/or for suspicious activity or persons in or around the buildings, 24 hours a day, 365 days per year.

· Residence Life staff will not be on duty until 8:00 PM on November 27th, 2011.

· Residence Hall exterior doors will be locked during the break.  I will not prop open exterior doors and will keep my room door locked at all times.

· I will not give out my room combination or the building’s outside entry combination.

· Students should not walk alone at night.  Call Public Safety (ext. 4911) to obtain an escort.

· The rules and regulations as outlined in the Student Handbook, the College Web site, and the Housing Contract are in effect.
· The meal plan will resume for dinner on Sunday, November 27th, 2011.

· The removal of furnishings from other rooms, townhouses, suite or apartment or public areas will result in disciplinary action.

· My involvement in any policy violations may result in a revocation of this agreement, judicial action and/or the loss of future campus housing.
· I understand that my judicial record will be checked.
Signature: _________________________________________________   Date: _______________
This form, and supporting documentation, must be turned in to the 

Office of Residence Life by 
Wednesday, November 16th, at 5:00 PM.












