Instructions and Information for Resident Assistant Candidates

Academic Year 2012-2013 Positions
Please follow these instructions to assure smooth processing of your application.

Resident Assistants must have sophomore class standing (first-year students may apply for their second year), have a good disciplinary record, be a full-time student, possess a valid driver’s license, and have an earned cumulative GPA of 2.50 or better.  Your GPA and disciplinary record will be verified upon receipt of your application. Please read the enclosed position description in full and attend one of the interest sessions (listed below) in order to ensure a full understanding of the responsibilities of the RA position. 
Please remember that the Resident Assistant selection process should be a priority for you, and make an effort to attend each scheduled appointment.  If a conflict occurs and you cannot attend a scheduled appointment, please contact the Office of Residence Life (x 4207) prior to your scheduled time.  If you do not appear for an appointment without prior notification, your candidacy may be affected.  
Information Sessions:


Wednesday, January 18, 2012
7:30 p.m. 
DPC, PG Rec Room

Thursday, January 19, 2012 
7:30 p.m. 
Caroline, WC, Calvert Rec Rooms

Wednesday, January 25, 2012
7:30 p.m.
Dorchester, QA Rec Rooms
Application Deadline:
Friday, February 3, 2012
4:00 p.m.

Completed applications are due to Monica Armstrong in the Office of Residence Life. Be sure to thoroughly complete the entire application by printing or typing. You will also need three recommendation forms. In accordance with the Family Educational Rights and Privacy Act, please indicate your preference to access a recommendation; sign and date the form in the designated spaces.  You must complete this part of the recommendation form prior to asking an individual to be a reference for you.  One recommendation must be completed by your current RA.  One recommendation must be provided by a current St. Mary’s College of Maryland faculty or staff member (including RHCs).  The remaining recommendation is completed by a (non-relative) person of your choice.  Individuals providing a reference for you should complete the form, place it in an envelope, seal it, and send it to the Office of Residence Life in Glendening Hall.  All recommendations must be received by 4:00 p.m. on February 3, 2012  Students may hand-carry a sealed envelope to the Office of Residence life.  

Group Interaction Days:
Saturday, February 11 or Sunday, February 12, 2012 
This day will provide candidates with an opportunity to interact with each other and give the student staff a chance to observe the group’s communication and collaborative skills, as well as observe personality types to determine fit within a particular staff.  Candidates will actively participate in small group activities and round-table interviews with both student and professional staff. This session will begin at approximately noon and end at approximately 5 p.m. and is mandatory for all candidates. Please dress appropriately.
RA Shadow Experience
Friday, February 3 – Saturday, February 11, 2012
The RA Shadow Experience is intended to provide a first-hand experience for the candidates.  During the experience you will have an opportunity to sit desk duty with a current RA.  Please schedule a desk duty night when you submit your application.  

Selection Notification:
Monday, February 20, 2012
Candidates selected for positions will be notified via campus mail by Monday, February 20, 2012. Some candidates not initially offered positions may remain in the candidate pool in case additional positions become available prior to the beginning of the fall semester.

Acceptance Responses:
Monday, February 27, 2012 
4:00 p.m.

RA candidate responses are due by 4:00 p.m. on Monday, February 27 to the Office of Residence Life. 
