Constitution for the Student Government Associatiorof St. Mary’s College of Maryland

Preamble

We, the students of St. Mary’s College of Marylaimdorder to cultivate and maintain the spirit adelals of the
College community, foster a positive relationshiivieen ourselves and those who contribute to diege
experience, engage in open dialogue concerningodes within this community, and promote an etHic o
responsibility, which is characteristic of the deratic heritage of this place, for ourselves aruséhwho follow
us, do establish this Constitution of the Studemt&nment Association of St. Mary’s College of Mangd.
Article I. Name

The name of this governing body shall be the Stu@avernment Association of St. Mary’s College of
Maryland, hereafter referred to as the SGA.

Article Il. Purpose

Section A. The Preamble to this Constitution shdddctonsidered as part of the purpose of this
governing body, in addition to the purpose as natliin Article 1., Section B. of this
document.

Section B. The purpose of this governing body is to

1. Express student concerns to the larger campus caitymu

2. Safeguard student interests in cooperation witlahelty, administration, and Board of
Trustees of St. Mary’s College of Maryland

3. Facilitate effective communication between studeganizations and the faculty,
administration, and Board of Trustees of St. Mafytdlege of Maryland

4. Study all student organizations and policies acdmemend any necessary and worthy
changes therein

5. Encourage involvement in all phases of campus life

6. Maintain and allocate funds on behalf of the studbexnly

7. Charter and maintain student-run clubs and orgéoiza

Article 11l. Membership
All full-time, degree-seeking students enrolledsin Mary’s College of Maryland shall be membershaf SGA.
Article IV. The Legislative Body

Section A. The legislative powers of this governiiogly shall be vested in the Senate. Dulties,
responsibilities, and qualifications for legislatiufficers shall be specified in Article Il of the
Bylaws.

Section B. Duties

Shall be collectively responsible for all legislaimatters of the SGA

Shall be responsible for oversight of all SGA bsaadd committees

Shall have the exclusive authority to override @sRtential veto, or executive order by a

two-thirds (2/3) vote within the Senate

4. Reserves the power to reject Presidential appoimrte standing committees and
executive board offices by a two-thirds (2/3) vaithin the Senate

5. Reserves the power to reject any other presidesgabintments by a simple majority

6. Reserves the right to issue articles of impeachrwertonsideration by the

Constitutional Review Committee, in the procesdioed in Article X. of the

Constitution.
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Section C. Qualifications of LegislatiOfficers

Each legislative officer must be a full-time, degyseeking student with at least a 2.5
cumulative GPA as determined by the Office of tlegiRtrar.

Section D. Senators and Class Presidents



1. Duties

a) Shall represent the needs, ideas, and concernis/béhconstituency

b) Shall hold at least one membership on any of théestt government boards,
committees, or Faculty Senate committees, and 8hadlbe appointed by the
President

c) Shall report monthly to the Senate on their coustities and any boards or
committees on which they serve

d) Shall conduct regular meetings with his/her coustity. For Class Presidents,
this means at least twice a semester. For Sen#t@sneans once a month.

e) Shall be responsible for communicating \kigther constituents either through
some form of mass communication (to include, buth®olimited to: meetings,
bulletin boards, e-mail, newsletters, Web pages) at least twice a month

f)  Shabt miss more than 2 meetings of all meetingthefSenate in one
semesterlf a Senator or Class President should miss ntwe 2 unexcused
meetings (the Senate Leader shall have discratititis case) of the Senate
in any given semester, he/she will have automdyicasigned their position
in the Senate. The Parliamentarian will automésiéaform the individual
of their removal

g) Itis important to note that, while the Vice-Presitl of a class should attend the
SGA meetings in the President’s absence, it silihts as an absence for the
President and the Vice-President may not votesfhbr stead.

i) In the event that a class president takes elefabsence, decides to study
abroad, or enters into a national student exchpnggram the Vice President
may vote in their stead with written consent frdra President.

Section E. Senate Leader

1.

The duties and responsibilities of the Sehateder shall be defined in the
constitution. The position of the senatakr shall be filled from within the Senate.
Any Senator or Class President may nominate atS8ear Class President for the
position of Senate Leader, after all Senate jposithave been filled by election, or
have been determined to be “at large" positidrihe Senate. The Senate chair will
determine when all nominations have been madkshall then close the nomination
process and allow each nominee to either aceageaine the nomination. After all
nominations have been either accepted or declthedSenate chair shall call for a
vote to elect a Senate Leader. Each Senatowotayfor only one nominee, per
round of voting. The Senate Leader shall betetkby a simple majority vote of the
Senate. If no nominee receives a simple majdhy Senate chair shall then select
the two (2) nominees who have the highest votmtsoand hold subsequent rounds
of voting until a nominee is elected. The Senaader must be a Senator
throughout his/her term of office. The Senatader will carry only one vote in the
Senate, the vote that they hold as a Senator.

a) Shall be elected from within the Senate in a preceslined in Article 1V.,
Section E. 1

b) Shall be responsible for assisting the Vice-Pregided President in the
formulation of Senate agendas

c) Shall serve as an ex officio member of the Exeeuleard with full executive
officer rights.

d) Shall be responsible for ensuring all Senatorsntaponthly before the Senate
on their constituents and/or any boards or comastten which they serve

e) Is responsible for contacting Senators weekly pdate them about upcoming
legislation and Senate meetings

f)  Shall serve as chair of the Senate in the absdrtbe &ice-President, as
defined in Article 1V., Section F. 1 of the Constibn

g) Shall carry out these duties in addition to thaetuprescribed to this person as
a Senator.



Section F. Senate Chair

1.

Whosoever serves as the chair of the Senatistagnined in the Constitution , shall

forfeit all of the rights and privileges of his/hgosition within the Senate meeting, to assume
rights and responsibilities of the Senate chair.

Section G. Voting Members

1.

2.

The voting members of the Senate shall irelud

a) Senators
b) Senate Leader
c) Class Presidents
d) Senate Chair, only in case of a tied vote
e) Itis important to note that, while the Vice-Presitlof a class should attend the
SGA meetings in the President’s absence, it gilht¢s as an absence for the
President and the Vice-President may not votesfhbr stead.
i) In the event that a class president takes elefabsence, decides to study
abroad, or enters into a national student exchpnggram the Vice President
may vote in their stead with written consent frdra President.

The non-voting members of the SGA who are galénther rights and privileges of
a Senator, with the exception of the right toeviot Senate meetings, shall include:

a) The executive officers, with the noted exceptiothef Senate Leader, as
referenced in Article IV., Section G. 1. of thiscdmnent.

Section H. Districting

1.

One (1) Senator shall be elected for every 1@@ents living in each residence area. If a
residence area falls below the 100 student reprasemal requirement, one (1) Senator
will represent that residence area. No Senatornmenesent more than 100 student
residents at any given time, except when a vacanocyrs. If a residence area has more
than 100 residents, or any increment of 100, kz# tean an additional 100 students, the
additional students shall be represented by a ap8enator. Senators must be residents
of the residence area, which they are represetitnogighout their term of office. The

term of office is defined in Article IX. of this dament. Residence area is defined to
include all residence halls and townhouses, asagatiommuter students.

Section . Conflicts of Interest

1.

Section J.

1. Bills

Senators and Class Presidents who seme asiployee of the Office of Residence

Life of St. Mary's College of Maryland, upon insttion from the Senate chair, must
remove themselves from voting on matters thagpeto the Office of Residence Life.
The only exception is during the final spring batlprocess, when the Treasurer submits
a budget to the Senate for approval for the ¥alg fiscal year. During this instance a
Senator may vote on the budget, since, logistidgawould prove impossible for a
budget to be approved as many Senators holdpdsitions. The rationale for excluding
Residence Life employees (read: Resident Asdstard Residence Hall Coordinators,
or their as yet undefined equivalents) is dutaéofact that these students are employees
of the Office of Residence Life and, for ethicedisons concerning the issue of
representation, therefore should not be allowebte on matters concerning

issues where personal conflicts of interest misga

Legislation

a) Are proposed changes that will affect the SGA®ciubs and organizations



b) May be introduced and sponsored by a Senator, torgr&xecutive Board
members

c) Proposed resolutions should be given to the ctigiveoConstitutional Review
Committee by 9pm the Friday before the next screstiBIGA meeting.

d) Following approval by the Constitutional Review Quittee, bills may be
discussed during Senate meetings, by adheringtprtbcedural guidelines
outlined in Robert’s Rules of Order.

2. Resolutions

a) Are proposed changes, recommendations, or docuroergsognition for an
action outside of the SGA'’s direct influence

b) Can be introduced and sponsored by a Senator tiogvexecutive Board
members

c) Proposed resolutions should be given to the ctigiveoConstitutional Review
Committee by 9pm the Friday before the next screstiBIGA meeting.

d) Following approval by the Constitutional Review Quitiee, resolutions may
be discussed during Senate meetings, by adheritig forocedural guidelines
outlined in Robert’s Rules of Order.

3. Amendments

a) Are a proposed change tdBylaws or Constitution of the SGA

b) Can be introduced and sponsored by a Senatoryés&dEnt, Parliamentarian,
or by 15% of the student body in a signed petiiocompanied by each
signature’s Student Identification number

c) Bylaws amendments are voted on by the Semat@pproved by a 2/3 majority
vote of the Senate. Constitutional amendmertvated on by the Senate and
approved by a 2/3 majority vote of the Senateapmtoved by a referendum of
the student body

d) Following approval by the Constitutional Reawvi Committee, amendments may
be discussed during Senate meetings, by adheritig tprocedural guidelines
outlined in Robert’s Rules of Order.

Article V. The Executive Body
Section A. Officers

1. The executive powers of this governing body shalVésted in the Executive Board
officers. Duties, responsibilities, and qualifioas for executive officers shall be
specified below

2. The Executive Board shall consist of the followbf{jces:

a) President

b) Vice-President

c) Treasurer

d) Director of Campus Programming

e) Director of Publicity

f)  Club Coordinator

g) Parliamentarian

h) Secretary

i) Student Member of the Board of Trustees (ex officio

i) Senate Leader (ex officio)

i. The Senate Leader shall not be considered an éxeaiticer, but

instead a legislative officer of the SGA; howevhe Senate Leader will
serve as agx officio executive board officer as defined in Article IV.,
Section A. 6. of this document.

4. The President may not hold the position of Residé#all Coordinator (RHC), or
Resident Assistant (RA) of the Office of Residehife, due to conflicts that may result.

Section B. The President



1. Selection

a)

The President shall be elected to his/hettipoashy eligible voting members of
his/her constituency.

2. Duties of the President

a)
b)
c)
d)
e)

f)
9)

h)

3. Vetoes
a)

To serve as the chief executive officer of the SGA

To serve as chair of the Executive Board

To be responsible for investigating problems asdeés affecting students

To attend all meetings of the Executive Board dedSenate

To act as a liaison between the SGA and the adiratian of St. Mary’s
College of Maryland

To reports to the Senate on the progress of pasgisthtion

To consult with the Vice-President and the Senatder in the formulation of
Senate agendas

To serve as an ex officio member of all SGA clurganizations, committees,
and boards

To have the power to introduce legislation ittte Senate

Maintains the right to call the Senate and Htiee Boards into special session
with 24 hours’ notice to the members of thoseiésd

Reserves full speaking rights within the Senhte will hold no vote within the
Senate

Reserves the authority to carry out all actiavisich shall be necessary and
proper for carrying into execution any foregopmvers.

The President shall have the exclusive poweeto any legislation passed by
the Senate, although the Senate may overridesadent's veto with a 2/3
majority vote.
i.  The President shall have one week to veto ligtipm passed by
the Senate
ii. Should the President veto legislation durin§emate meeting,
the Senate shall have three weeks from that ngetgioverride
iii. Should the President veto legislation outsid@ Senate
meeting, s/he must immediately announce his teetbe
Senate via email
1) The President must also announce his or Heratghe
next Senate meeting
2) The Senate shall have three weeks to ovettiele
President's veto, starting from the date ane tifrithe
email announcing the veto.

4. Executive Orders

a)

The President shall have the exclusive power teeigxecutive orders, which
are subject to review by the Constitutional Revie@mmittee and/or repeal by
a two-thirds (2/3) majority vote of the Senate.

5 Proclamations

a)

The President shall have the exclusive powestee proclamations, which
serve to guide the SGA in a specific directionglwange an unwritten policy.

6. Appointments

a)

b)

c)

The President reserves the power to make appeits to all committees

and executive board offices, pending a two-th{&i8) approval by the Senate.
All appointments made to the Finance, Progrand,Media Boards shall be
made after consultation with the chairs of eaclpeetive Board and confirmed
by the Senate with a simple majority vote.

The President reserves the power to create adul special committees, the
confirmation of which shall be confirmed by then&g with a simple majority
vote.



d)

Reserves the authority to remove and/or reghestesignation from appointed
members of the SGA, including committee and bahwlrs, but excluding
elected Executive Board officers.

Section C. The Vice-President

1. Selection

a)

The Vice President shall be elected to higdosition by eligible voting
members of his/her constituency.

2. Duties of the Vice-President

a)
b)

c)
d)

Assumes the office of the President in the abseht®e President

Shall serve as chair of the Senate, as definedtinld|V., Section F. 1. of the
Constitution

Serves as the SGA representative to the Facultst8erf St. Mary's College of
Maryland

Is responsible, in consultation with the Senatedeeand the President, for
formulating all Senate agendas

Shall attend all meetings of the Executive Board the Senate

Shall have the power to introduce legislation ith® Senate

Shall have authority over any power designatechbyRresident

Is responsible for ensuring that all boards androgtees report monthly to the
Senate.

Section D. The Treasurer

1. Selection

a)

The Treasurer shall be elected to his/hettipadby eligible voting members of
his/her constituency.

2. Duties of the Treasurer

Serves as chair of Finance Board

Is responsible for the routine financial businefsthe SGA

Is responsible for preparing the SGA budget

Is responsible for advising the President on Fiedeard suggestions
Must report monthly to the Senate on the finanstialus of the SGA

Is responsible for keeping SGA clubs and orgaroratupdated on their
respective allocations at the beginning of eachesten

Shall serve as a liaison between the Finance Baradhe Programs Board
Shall keep a permanent record of SGA and SGA ahgboaganization
transactions

Shall attend all meetings of the Executive Board #he Senate

Shall have the power to introduce legislation ith® Senate

Shall have full speaking rights within the Senéig, shall hold no vote

Section E. The Director of Campus Programming

1. Selection

a)

The Director of Campus Programming shall leeted to his/her position by
eligible voting members of his/her constituency.

2. Duties of the Director of Campus Programming

a)
b)
c)

d)
e)

Serves as chair of the Programs Board

Is responsible for preparing the Programs Boardybtd

Serves as chair of the World Carnival Committeeprmponent of the Programs
Board

Is responsible for advising the President on ProgrBoard appointments
Must report monthly to the Senate concerning cangpagramming



f)

Develop and implement campus programs

g) Compile information to develop calendars of SGA &@&iA club- and
organization-sponsored activities

h) Shall serve as a liaison between the Programs Boatd-inance Board

i) Is responsible, with Programs Board consultationgdeveloping National
Association of College Activities selection proceskj publicity, conference
guidelines, and application processes for all SG& &GA club and
organization-sponsored programming

j)  Shall attend all meetings of the Executive Board #ye Senate

k) Shall have the power to introduce legislation ithte Senate

[) Shall have full speaking rights within the Senaid, shall hold no vote.

Section F. The Club Coordinator

1. Selection

a)

The Club Coordinator shall be appointed byRhesident, and then confirmed
by 2/3 of the Senate and may be rejected by 23w Council at the first
meeting.

2. Duties of the Club Coordinator

a)

b)

Shall serve as chair of the Club Council and shetllas a constant liaison
between the Executive Board and SGA chartered clubs

Is responsible for all administrative matters peitay to SGA chartered clubs
and organizations, with the noted exception of ematpertaining to club
constitutions and club finances

Shall have the power to introduce legislation ith® Senate

Shall attend all meetings of the Executive Board #he Senate

Shall be responsible for holding Club Leader Tragsi

Shall be responsible for holding Club Council megsionce a month
Shall have the power to introduce legislation ith® Senate

Shall have full speaking rights within the Senéig, shall hold no vote

Section G. The Parliamentarian

1. Selection

a)

The Parliamentarian shall be appointed byttesident and confirmed by 2/3
of the Senate.

2. Duties of the Parliamentarian

Serves as chair of the Constitutional Review Coneait

Serves as chair of the Elections Committee, unlessing for an office

Shall advise the Senate chair in conducting Senatgings

Shall interpret the Constitution, Bylaws and ali@tgoverning documents,
should clarification be necessary

Shall attend all meetings of the Executive Board #he Senate

Shall facilitate and chair impeachment hearings

Is responsible for maintaining order at all Serzatd Executive Board
meetings, according to Robert’s Rules of Order

Shall be responsible for maintaining SGA tdrad club constitutionality by
ensuring clubs follow the outlined model for clednstitutions provided by the
SGA

Shall be charged with maintaining the spifithe Constitution, ensuring that all
SGA component branches, clubs and organizationsrado this spirit, as
outlined in the Preamble and Article Il., of thertitution.

Shall have full speaking rights within the Sendiut shall hold no vote.

Is responsible for reviewing and maintainingtedining materials concerning
parliamentary procedure provided by the SGA, amdrfforming other SGA
members of their rights and responsibilities urtiese rules.



1)

The parliamentarian may introduce club constitigiand amendments to
constitution but may not propose other legislatito the senate for
consideration

Section H. The Secretary

1. Selection

a)

The Secretary shall be appointed by the Reasiahd confirmed by 2/3 of the
Senate.

2. Duties of the Secretary

b)

c)
d)

Responsible for maintaining the minutes of Exe@uBoard and Senate
meetings

Is responsible for maintaining an Senate vote castonsistent with the
Constitution

Shall also be responsible for other clerical dutiesssigned by the Executive
Board members

Is responsible for publicizing all Senate meetiagd related events

Shall have full speaking rights within the Senéi, shall hold no vote

Shall attend all meetings of the ExecuBeard and the Senate

Section I. The Director of Publicity

1. Selection

a)

The Director of Publicity shall be appointadthe President and confirmed by
2/3 of the Senate.

2. Duties of the Director of Publicity

a) Isresponsible for publicizing all Senate megiand related events
b) Is responsible for all official SGA statemetitat appear in various forms
of media

c) Shall serve as the chair of the Publi€igmmittee and the Media Board

d) Shall attend all meetings of the ExeaiBoard and Senate

e) Shall have all authority over the pultjidiudget

f)  Shall have the power to introduce legislatintoithe Senate

g) Shall have full speaking rights withiret8enate, but shall hold no vote.
Section J. The Senate Leader

1. Duties of the Senate Leader

a)
b)
c)
d)

Serves the SGA in the capacity of a legislativéceff

Serves as an ex officio member on the Executivedoa

Serves as chair of the Legislative Council

Will confer with the President in regard to appoients to standing committees

Section K. Student Member of the Board of Trustees

1. Duties of the Student Member of the Board afstees

a)

Serves as an ex officio member on the Executivadoa

Shall not be subject to the rules of impeachmanteimoval from the SGA
Shall fulfill his/her duties as the student membkthe Board of Trustees
Shall report monthly to the Senate on issues@ming the St. Mary’s College
of Maryland Board of Trustees and the St. Ma@tglege of Maryland
Enroliment and Student Affairs Committee

Shall serve as a liaison between the SGA andttlients, and the St. Mary’s
College of Maryland Board of Trustees

Shall have full speaking rights within the Sendiut shall have no vote



Section L.

Maryland Higher Educatioan@mission Student Advisory Council Member

1.Duties of the Maryland Higher Education Commias&iudent Advisory Council Member

a) Serves as an ex officio memlfeh® Executive Board

b) Shall not be subject to the swé election, impeachment, or removal from the SGA
¢) Shall fulfill his/her duties tee MHEC SAC Member

d) Shall report at least monthlytie SGA Senate on legislative and MHEC Issues

relating to St. Mary's College of Maryland andstsdent body

e) Shall serve as a liaison betwberMHEC SAC and the SGA and Student Body of

St. Mary's College of Maryland

f) Shall have full speaking righti&hin the Senate, but shall have no vote
g) Does not have the right to idtroe legislation;

Article VI. The Boards and Constitutional Review Canmittee

Section A.

Section B.

There shall be three (3) standing boarder the jurisdiction of the SGA in an effort to
manage more effectively certain aspects of itg@sts. The duties, responsibilities, and
structures of these boards shall be determindukiBylaws with the exception of the Media
Board. Media Board shall remain in the Constitusonas to maintain journalistic
independence.

The names of these boards are:
1. Finance Board

2. Programs Board

3. Media Board

The Media Board

1. The Media Board shall be comprised of:
a) The Student Director of Publicity, who shall seaseMedia Board Chair
b) The Editor-in-Chief and Managing Editor of the Rdilews
c) The President and Vice-President of The Hawk R&ttdion
d) Two Senators or Class Presidents appointed by@&#eRresident
i. These senators and/or class presidents must biersedfby the
Senate through a simple majority vote

2. The Media Board will always be guaranteed exaclyd the annual SGA
operating budget. No part of this money will bedifor compensation to
students

b) 6.5% of the SGA operating budget shall be allocatettie Point News.
c) 1.5% of the SGA operating budget shall be allocadethe Hawk Radio.

3. Both the Point News and The Hawk Radio budgets imeistpproved by a
minimum of five members of the Media Board.

4. The Media Board must present their proposed budge Senate for
confirmation by simple majority.

5. Any fund transfers either within the Point News &falvk Radio or between the
two organizations must be approved by the Studé@ecir of Publicity.

6. The SGA reserves the right to publicize upcomincASErograms Board, and
Club events

d) The Point News will publish a community events odir each issue giving
times and locations for SGA, Programs Board, aol elvents. This
calendar will be published either as:

i. Atleast a one quarter page feature, or
ii. Aninsertto be included in each issue

e) The SGA will be permitted to broadcast a 15, 36@second
plug on the Hawk radio for this purpose.

7. Neither the Point News nor The Hawk Radio Statidhpurposefully slander,
libel, or distribute harmful misinformation.



8.

f)  All allegations or incidents of slander, libel, lmarmful misinformation
shall be handled through the procedures outlingddrconstitutions of the
Point News and The Hawk Radio

g) The SGA shall not be held responsible for any @ogning or material
broadcast or printed by The Point News or The HRako, except when
the SGA itself is the author.

All full-time degree-seeking students are eligitigoin The Point News and
The Hawk Radio, and neither organization may déngents membership.

Section C. Constitutional Review Committee
1. Purpose

2.

3.

The Constitutional Review Committee shall functamthe upholder of the spirit and
provisions of the Constitution of the SGA. It {gpaopriate in order to allow the SGA to
function to its full capacity. Itis also the objire of the committee to act as a review
board to review the constitutions of all SGA-spaesioclubs and to recommend to the
SGA the approval of new constitutions.
Composition
The Constitutional Review Committee shall be coneplosf at least seven (7) students:
The Parliamentarian (chair), three (3) Senatord,taree (3) students. These students
shall be chosen by the President and are subjepimval by the Senate.
Responsibilities

i. To establish and conduct general operational prresdand practices.

ii. To conduct regular meetings for the purpose ofudising proposals and
reviewing decisions.

iii. To circulate the committee’s findings to the votimgmbers of the
SGA.

iv. To suggest bylaws and additional amendments, dsawé&b consider
revisions of the document before action by the &ena

v. To review the constitutions of all existing SGA-sgored clubs, and to
ensure these constitutions are being followed.

vi. To act as the review board for all new constitwgicand to report the
results of these reviews to the voting membersefSGA.

vii. To ensure that all constitutions follow the prelsed format of the SGA
Club Constitution model. (Appendix A).
viii.  To ensure the constitutionality of proposed legistabefore it is
discussed by the Senate.
Constitutionality
a) Shall be responsible for advising members ®3BA on constitutionality of
proposed legislation. If the sponsor(s) disagreiels the proposed amendments a
special conference between only the constitutioedbw committee and sponsor(s)
listed on the legislation at question may be cotetlicShould the constitutional
review committee and listed sponsor(s) be unabt®ioe to an agreement, a
constitutional hearing must take place before #mate. This hearing shall be held to
discuss only the sponsors’ proposed version ofethislation. The hearing shall be
purely based on the constitutionality of the l&gien. The merits of the proposed
legislation shall under no circumstances be disaligsiring this hearing. The chair
shall strictly enforce these requirements.

i. Atthe constitutionality hearing the spor{sdishall present their
arguments for the constitutionality of their propddegislation. The
merits of the proposed legislation are not to lseused.

ii. The parliamentarian and/or constitutional revemmittee shall
speak second and shall present their argumentigrthe
unconstitutionality of the legislation.

iii. Each party shall have one opportunity to rebuttirers’ points. In
this rebuttal each party shall only address pgintgosed by the
other. Following each party’s rebuttal the chailsbpen the floor,
limiting debate solely to the constitutionalitytbe proposed
legislation. Upon the conclusion of the hearingsbeate shall vote
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on the constitutionality of the proposed legislati®hould the
majority of the Senate vote that the proposed Il is
unconstitutional, the legislation shall no longerdonsidered.
iv. Ifit chooses, the Senate may consider #rsion of the legislation
revised by the Constitutional Review Committee.
b) Members of the constitutional Review Committedistegluse themselves when
legislation they have authored is being considered.

Article VII. Meetings

Section A:

Section B.

Open and Closed Meetings

The Presidenteserves the right to declare a Senate meetingaiies-any-otherpurposmly
when a two-thirds (2/3) majority of the Senate sdteclose the meeting as well. In the
instances that the President wishes to declasmnat& meeting closed for an as yet undefined
reason, the Senate must meet the quorum requireamenttlined in Article VII. of this
document. This right has been confirmed by therQ@eetings Compliance Board of the
State of Maryland, in decision 99-1. The Presidesérves the right to close any and/or all
meetings of SGA boards or committees, with the sateption of Senate meetings, in
consultation with the officers presiding over theseetings, as defined in this document, and
the Bylaws.

Cancellation and Rescheduling of Mesting

The President reserves the right to cancel ohezkde any Senate meeting for emergency
circumstances at his or her discretion. Under nbomeumstances, if the President wishes to
cancel or reschedule a Senate meeting, he/shefinsisbnsult the Vice President and the
Senate Leader. The Senate will be notified imnietliafter any change is made by the SGA
Secretary. Each cancelled meeting must be resaeithin one week’s time.

Article VIII. Elections

Section A.

Section B.

Section C.

Section D.

Section E.

Elections for the elected officers oa Executive Board and at least one Senator frofm eac
residence area, see Atrticle I, D of the Bylawshwlite noted exception of the Senate Leader
and those Senators to be elected in the fall, Sledtield in April. The elected members of the
Executive Board shall be President, Vice Presidemasurer, and Director of Campus
Programming.

Elections for Senate positions notdilie April shall be held in September. At this ¢&m
first-year class officers will be elected, as well.

All elections must be decided by a pityraf those votes cast. The regulation and
procedures governing the elections are outlinefriitle | of the Bylaws.

No member of the SGA shall be denieditite to vote or the ability to hold an office for
which he or she meets all qualifications. Eachqersho is considered a full-time, degree
seeking student of the College as determined bffiee of the Registrar is a member of the
SGA and eligible to vote.

Elections Committee
1. ltis the duty of the Elections Committee to pulakcall SGA elections and referenda.

2. Enforcement of the adherence to proper electiongutores shall be vested in the
Elections Committee. The Elections Committee resethe right to determine all rules
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governing election procedures not specificallyioetl in the Constitution or Article | of
the Bylaws of the SGA

Article IX. Terms of Office

Section A.

The SGA Offices

1. SGA officers shall be elected according to thetedaccode defined in Article | of the
Bylaws

2. SGA officers elected at the end of the Spring séeneas defined by Article | of the
Bylaws, will serve a term of one (1) full year,rsitag on July 1, and ending on June 30 in
those months immediately following their electiofhe executive officers-elect shall
conduct any SGA business that needs to take pkteeebn Commencement and July 1.

3. Elected Executive Board Officers being their tefrosn the time that they are swron in
until either their successors are sworn in or B0ta of the next year, whichever comes
first.

4. SGA officers who are elected in the fall, as dedibg Article | of the Bylaws, will serve
from the date of their election until June 30.

5. SGA officers elected in special elections, as aefim Article | of the Bylaws, shall
serve out the remaining term of the post to whidytare elected.

6. SGA officers who are appointed, as defined by Aeti¢., Section B. of this document
and the Bylaws governing those offices, as outlinetie Bylaws, shall serve a term
beginning from the day of appointment and endingeJ80 immediately following that
school year.

7. SGA committee members who are appointed, as defipeéktticle VI of this document,
shall serve a term beginning from the day of appeémt and ending June 30
immediately following that school year.

Article X. Removal of Office

Section A.

Section B.

Section C.

Section D.

An executive or legislative officer bet SGA may be removed when the Senate or students
interpret malfeasance, misfeasance, or nonfeaganttee part of the accused officer.

Formal notice of intent to remove ancexige or legislative officer, that contains thasens
for impeachment, must be given to the Constituti®teview Committee, as defined in
Article VI Section C of this document, either: sgored by four (4) voting members of the
Senate, or; sponsored by 2/3 of the elected offi@emstituency in a petition (that includes
the signatures and student identification numbg&esaoh member of the constituency). This
formal notice of intent should be given at least @reek before the date of possible
impeachment. A special exception will be made ig the last week of the semester or the
aforementioned is not possible. The Constitutid®®atiew Committee shall then convene in a
special session to be headed by the chair of tbaindittee. If a Senator sponsoring
impeachment charges is a member of the ConstialtRaview Committee, that Senator shall
be removed from the Committee for the proceedingslving the impeachment accusations,
and shall be replaced, by the process of Presaegpointment, defined in Article V1., of
this document. The SGA advisor shall be preserihduhis special session of the
Constitutional Review Committee. The Committeelishan review all evidence and
guestion stakeholders to determine whether malfeasanisfeasance, or nonfeasance may
have occurred. The Committee may impeach an offigex two-thirds (2/3) vote. The
individual being impeached will then be notified e SGA Parliamentarian.

Once impeached, the officer is suspefrded his/her position until the matter is resolved
either by a vote to remove the officer from offlmethe Senate, resignation by the officer,
acquittal of the officer by the Senate, or censirine officer by the Senate.

Once an executive or legislative offisempeached, the matter goes before the Sentte at
next open convening of the Senate, where the officeied and may be censured or
immediately removed by a two-thirds (2/3) vote. Tifficer reserves the right to speak on
his/her own behalf and defend against the allegatal malfeasance, misfeasance, or
nonfeasance.
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Section E. Vacancies

1.

In the event that a vacancy occurs within the effi€ the President, the Vice-
President shall assume the position of Presidelgctions will then be held to fill
the Vice-President position.

Any other vacancy on the Executive Board shallitedfthrough Presidential
appointment, to be approved by a majority votehef $enate, with the exception of
the Senate Leader.

In the event that a vacancy occurs within the effi€ the Senate Leader, the Senate
must elect a new Senate Leader, following the ganmeess as outlined in Article
IV., Section E. 1.

All other vacant Senator positions shall be fillgda special election. All special
elections procedures should follow the electiorcpdures outlined in Article | of
the Bylaws. Vacant Senator positions shall bedilkgthin four weeks of being
vacant and will be considered "at large" positiafter four weeks of being vacant if
the vacancy occurs during the Legislative Sessisrefined in Article 1l., Section
B., 3., of the Bylaws. In the event that the vayatioes not occur during the
Legislative Session, the vacancy must be filledhiwifour weeks after the
commencement of the next Legislative Sessionhdfaforementioned does not
occur, the vacancy will be considered "at larged aat be filled until such time as
the next regularly scheduled election is to taleee@l

Section F. Recalls

1.
2.

Avrticle XI. Clubs

All SGA elected officials are subject to aakeote

To trigger a recall vote 25% of an electedc@df's constituency must sign a
petition demanding a recall vote of the officeguestion and submit this
petition to the Parliamentarian. Place of residemust be listed alongside each
constituent's signature.

The Parliamentarian shall notify the offiggiquestion in writing of the

pending recall vote. The officer shall be geah& forum in which he or she may
defend his/her qualifications, tenure in offiaed actions.

Upon review of the petition the parliamentariuall hold a recall vote. The
constituency shall then vote to decide whethepffieial in question will

remain in office. For the vote to be considerettilrig thirty percent (30%) of
the officer’s constituency must vote.

a.) The recall vote shall take place no earlienthiae (1) week, no later
than 2 weeks after the officer in question recenafication of the
recall vote. The recall vote must follow the prdral outlines in
the election code.

b.) The President and Vice President wouldutgest to separate recall

petitions and votes.
A simple majority of the votes is required foe officer to be removed.
Should the recall vote result in the officeinty removed from office a special
election shall be held to fill the vacancy. Bpecial election must follow the
procedure outlined in the Election Code. Thealted officer would be eligible
to run again for the same office.

a.) Should the President of the SGA or a (lassident be removed

from office no special election shall ocand procedures for
succession shall go into effect as oeflim the election code.

The SGA reserves the right to charter and dissmhyestudent group on this campus that meets theresh
criteria defined in Article V. of the Bylaws. Thisquires a 2/3 majority vote of the Senate.

Article XlI. Ratification, Referendums, and Amendments
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Section A. This Constitution, and its componentgqashall become the governing documents of the
SGA on March 18, 2007, insofar as they are ratifigd majority of SGA members voting in
a general referendum, as described in Article X8é&ction B. of this document.

Section B. Referendum
1. A referendum of the student body may be calledreggnting the Elections

Committee with a petition (specifying a concernssue) signed by fifteen percent
(15%) of the SGA membership.

2. The referendum vote must take place within twonN@gks of the Elections
Committee's having received the petition.
3. Thirty percent (30%) of the eligible student bodyshparticipate in the referendum

vote. Fifty percent (50%) plus one (1) of thoséing must favor the referendum in
order to pass that referendum.

Section C. An amendment to the Constitution muist fiass by a two/thirds (2/3) majority of the Sepa
noting the requirements on quorum as outlined icksr V1. of this document. The
amendment will then go before the student bodjpénsame manner discussed in Article XII.
Section B, of this document.

Section D. Amendments to the Bylaws or other comeppparts of Constitution shall be submitted to the
Senate in the form of legislation. The Bylaws Ebhaldeemed amended by two-thirds (2/3)
vote of the Senate and shall become effective inmelgt unless otherwise specified at the
time of the vote.

Bylaws of the Student Government Association of SMary’s College of Maryland

The Bylaws of the Student Government AssociatioStoMary's College of Maryland (SGA) shall provie
working structure, rules, and regulations for thed8nt Government Association in accordance wigh th
Constitution.

Article I. Election Code
Section A. Office Requirements

1. Presidential Candidates: A Presidential candidatetinave achieved junior or senior
class standing by the semester he/she assumes. offiee individual must have attended
St. Mary's College for at least two semesters padhe semester he/she assumes office.
The candidate must publicize the candidates fopts#tions of Vice-President who will
be part of the Presidential election ticket, whetitipns are due. The individuals
intended for these positions will be placed untierRresidential Candidate’s name on
the ballot. All Vice-Presidential candidates muaté achieved junior or senior class
standing by the semester they assume office. akitlidlates for President and Vice-
President, must meet the eligibility requirementiined in Article I., Section B. of this
document.

2. Student Director of Campus Programming Candid@etirectorial candidate must have
achieved sophomore, junior, or senior class stanoynthe semester he/she assumes
office. The individual must have attended St. Ma@Gollege for at least one semester
prior to the semester they assume office, and mast the eligibility requirements
outlined in Article I., Section B. of this document

3. Treasurer Candidates: A candidate for the officEresurer must have achieved
sophomore, junior, or senior class standing bystraester he/she assumes office. The
individual must have attended St. Mary's Collegeatdeast two semesters prior to the
semester that he/she assumes office, and mustimeeetigibility requirements outlined
in Article I., Section B. of this document.
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4.

Senatorial Candidates: A candidate for the offic8enator must meet the eligibility
requirements outlined in Article 1., Section B.tbfs document.

Section B. Eligibility for Candidacy

1.

2.

Section C.

1.

Every prospective candidate must submit a pethiearing fifty (50) signatures of full-
time students to the Elections Committee.

Every prospective candidate must be a full timgyree-seeking student attending St.
Mary’s College at the time of his/her candidacy amgst plan to maintain that status
throughout their term of office.

Every candidate must submit a signed statemenadeglknowledge of and agreement
with the election code and campaign rules.

Every prospective candidate for the Senate, shak lat least a 2.5 GPA and every
candidate for an Executive Board position, shalehat least a 2.5 GPA. All candidates
must submit the aforementioned petition with tigmature of the registrar confirming
this status.

All candidates are required to submit a 250-woatleshent of their platform with their
petition.

SGA candidates must be given at least orekwaeeaccomplish the aforementioned tasks
in Article I, Section B, of this document.

Privileges and Responsibilities of Cdatis During Elections

Every official candidate for executive officer pii@ns, with the exceptions of Vice-
Presidential candidates, may have fifty (50) S®GAefed flyers processed through the
SGA Office.

Every official candidate for Senate positions, vifie exceptions of the Senate chair and
Senate Leader positions, as they are ex-officioed@cted from within the Senate,
respectively, may have twenty-five (25) SGA-fundlgdrs processed through the SGA
Office.

Posters of official and write-in candidates are allsiwed within the area of voting

during voting.

Campaign posters should be removed by the candidtts twenty-four (24) hours of
the close of the polls.

All-Student e-mails are not permitted as a propeamns of campaign advertising for both
official candidates and write-in candidates. Thioséolation should be immediately
disqualified from serving in elected office by tBkections Committee.

Both official candidates and write-in candidates expected to follow all college
policies as stated ifo the Point Handbook. The Elections Committee may immediately
disqualify any candidate in violation of collegdipies.

Section D. Voting Eligibility

1.

Any SGA member unable to vote because s/he is &waycampus may vote by sealed
ballot given to the Elections Committee chair bgttimdividual before the close of
balloting.
Students may only vote for candidates inrtbeirent residence area, as defined in
Article 1V, Section H., except during spring elects. During spring elections,
students should vote for the representative far theure residence area, who will
serve the following Legislative Session, as defimedrticle IV, Section B.
Graduating students will vote only for ExecutiveaBd members, not for Senators.
All residence area students and commuter studelitgote for at least one Senator
during spring elections and any remaining positiaiisbe filled during fall
elections. The exact number of Senator positigenauring the spring elections is
determined by the Parliamentarian, with remainiagitons to be filled during fall
elections, although, this must be done in compéganith

Article 1V, Bf the Constitution
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Section E. Regular Elections shall be held foeast two (2) days, at most four (4) days, two (2)
weeks after applications are due. Special Elestghrall be held for at least two (2) days,
at most four (4) days, one (1) week after applacetiare due.

Article Il. Meetings
Section A. The Executive Board

1. Executive Board meetings shall be chaired by tlesiBent

2. Meetings shall be held once a week

3. The President has the right to call special Exgeusioard meetings with a twenty-four
(24) hour notice.

Section B. The Senate

1. Senate meetings shall be chaired by the Vice-Rratid
2. The Senate shall meet every week
a) Discussion on campus issues, legislation, appoimtsnand club constitutions
shall be undertaken at working meetings
b) Official business, such as the passage of legislathe chartering of clubs, and
approval of appointments, shall be undertakengislitive meetings
3. The Senate is considered in-session dun@@tademic year, excluding winter, spring
and summer recesses.
4. The President has the right to call special feemad Executive Board meetings with a
twenty-four (24) hour notice.

Article Ill. Boards
Section A. Finance Board
1. Purpose.

The Finance Board, responsible to the Student Govent Association, functions as
a forum for the exchange of ideas to discuss tlative aspects concerning the
allocation of student activities' funds for traveduipment and administrative needs.
The Finance Board will work in cooperation with fRemgrams Board to prepare an
annual budget to be ratified by the Senate, byoathirds (2/3) vote. Fund appeals
throughout the year will be conducted separatelthbyFinance and Programs
Boards, and the Programs Board may recommend filowhtions to the Senate for
approval without Finance Board’s consent. Forsgweng budget process, Finance
Board will examine Programs Board’s proposed budgdtmake a yes or no
recommendation to the Senate. Neither this baandthe Programs Board will
have the power to put into effect budgets, butaathey will separately recommend
budgets to the Senate. Finance Board is delegageidisk to be the investigator and
find solutions to any financial or funding diffidids. Finance Board will only
review Programs Board’s spring budget and recomnpaisdage or defeat in the
Senate vote. The criteria that the Finance Bodltdallow in recommending the
allocation of SGA funds are stated in the budgditigs.

2. Composition.
All Finance Board members are to be nominated byPttesident of the SGA and
are not to serve as bona fide members until that8expproves them by a simple
majority vote. Due to the importance of the positieach Finance Board member
will be required to submit a one-page justificatgreet to the chair of the board as
to why he/she should serve as a member. This lsbapeated every semester, even
if the individual has previously served on the lobafhis ensures that the student
body as a whole sends informed members to the BoEnd Treasurer shall chair
the Finance Board and the adviser shall be thestssgti Dean for Student Programs.
Composition will consist of: SGA Treasurer, fouj (dsident students, and at least
one (1) commuter student but no more than two (Byvo of these members must be
Senators; all other positions can be filled from student body in general. In order
to prevent obvious partisanship, none of the membleall be officers of any St.
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Mary's College clubs or organizations that rec8@A funding, with the exception
of the Treasurer, who is governed by the rulesrmdlin Article V., Section D. of
the constitution.

3. Responsibilities

a) To establish and conduct general operational proesdand practices.

b) To circulate the board's findings to the voting rhens of the Senate and
Executive Board through the sponsorship of therkieadBoard Senators.

c) To openly view and assess the financial situatioregard to the SGA budget
and the expenditures of its clubs and committeesitih the cooperation and
recommendations of the Programs Board and its stgrodmmittees and
boards.

d) To be an effective investigative board with thegmse of discerning the
qualitative aspects concerning any and all findrissaes regarding any SGA
clubs. To be the recommending authority for adniiaisre, equipment, and
travel needs for clubs, and to review Programs @sapring budget proposal
and make a yes or no recommendation to the Senfdeelpassage.

e) To be a viable source of financial knowledge conicey income generation and
to promote increased efficiency of SGA funds angesxditures.

f)  To facilitate a basis for solidarity and continuitgm year to year regarding the
financial situation of the Finance and ProgramsrBsa

g) To provide a process by which St. Mary's Collegdafyland's student clubs
and organizations may petition for funds after $tiedent Activities budget has
been established for the year.

h) To provide a review of the budget process for clubd organizations within
the SGA at least once per semester.

i) To provide public forum for discussion of the fuaypeals and budget requests
of SGA clubs and organizations as recommendedé¥itance and Programs
Boards.

i) To work in conjunction with the Programs Board dcifitate effective funding
for monetary needs.

k) To be the only body that makes recommendationse®&enate regarding a
fiscal year budget.

Section B. Programs Board

1. Purpose
The Programs Board of the Student Government Aagoniof St. Mary's College is
a coordinating body for SGA-funded activities. #\gh, it provides a forum for
communication between standing programming comastend other programming
organizations funded through the Student Activifess In addition, the Board
facilitates planning and scheduling of student-sjpoed events in cooperation with
the Office of Student Development.

2. Composition
All Programs Board Committee chairs are to beinated by the President and are
not to serve as bona fide members until the Seaggieoves them by a simple
majority vote. Due to the importance of the positfieach committee chairperson
will be required to submit a one-page justificatgreet to the chair of the Board as
to why he/she serves as a member. This is to be dbthe end of each semester.
This ensures that the student body, as a wholessaformed members to the
Board. In order to prevent obvious partisanshimenof the members shall be
officers of any St. Mary's College clubs or orgatians that receive SGA funding.

3. Committees
a) The Programs Board will consist of the follogricommittees:

i.  Film Committee. This committee shall be respomsibl the planning
and presentation of films on campus.

ii. Lecture and Comedy Committee. This committee dielesponsible
for sponsoring lectures pertaining to student ggts, at least
twice a semester.

iii. Coffeehouse Committee. This committee shall bpaesible for
providing a coffeehouse-type environment consistihg
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musicians and other performers once a month itioistances
permit.

iv. Special Events Committee. This committee shatesponsible for
coordinating events that do not pertain to the rostending
committees. This committee’s chair has the powere¢ate ad
hoc subcommittees to meet the programming neetteof
campus.

v. The World Carnival Committee will be responsible developing and
implementing the annual World Carnival program.eDol the
importance placed on this event, this committed] blea
composed of student, faculty, and administratiygesentatives,
and shall meet throughout the year to ensure a m@mpsive
World Carnival. All other Programs Board Committdeirs
shall serve as members of this Committee, whidhred by the
Student Director of Campus Programming.

vi. The Multicultural CommitteeT his committee shall be responsible
for coordinating events and activities that arduwsally
diverse. In addition, this committee shall workiwather
multicultural campus organizations and clubs taywte their
activities.

vii. The Publicity CommitteeThis committee shall be responsible for
publicizing all Programs Board events and actisitién
addition, this committee shall carry out at least program of
their own per semester.

4. Organization

a)

b)

c)

d)

Chairperson. The Student Director of Campus Progriaug of the SGA, who
shall be responsible for coordinating the effoftthe Programs Board and
reporting to the Senate, shall chair the Prograoerdd

Meetings. Regularly scheduled meetings shall lek tnethe Programs Board
according to their perceived needs, but will balhm less than twice monthly.
The Chair has the right to call special meetingwigled that forty-eight (48)
hours’ notice is given to all of its members. Wdepecifically noted, meetings
are open to interested persons from the College.

Voting Members. Voting members of the ProgramsrBaaall be the student
director for campus programs, and the four committeairpersons.

Quorum. A quorum of the voting members consist®of-fifths (4/5) of its
voting representatives. Votes may not be takehowita quorum.

5. Responsibilities

a)

b)

c)

d)

The Programs Board shall have the authority tdéistapolicies regarding
standing programming committee participation in@n@ampus activities
sponsored by the Programs Board or one of its cttesi The Programs
Board shall also have the authority to determimeftitus or themes for these
events.

The Programs Board shall have the power to estapéseral operational
procedures and practices to be conducted by thdiatprogramming
committees with regard to concessions, co-spongnrahd fund raising.

The Programs Board shall be informed of activigmnpling of the standing
programmatic committees in order to ensure calecdardination, efficient use
of allocated funds, and adherence to programmindegjnes. If appropriate,
the Programs Board may request standing committetadke specific action to
enhance or improve programming activities or tordowate certain activities
with others.

The Programs Board shall be responsible for setiingnd approving NACA
(National Association of College Activities) seliect procedures, publicity,
application processes, and conference guidelines.

The Programs Board shall be the forum for discusaitd recommendation to
standing committees from which any person or gi@&@A or non-SGA)
seeking SGA funds to sponsor or co-sponsor a Gaileated event may
request financial assistance or supplementation.
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f)  The Programs Board shall give recommendationsed-thance Board
concerning the budget requests and fund appe#te dfrograms Board.

g) Conduct regular programming workshops for all SG4bs and organizations,
at least one workshop per semester.

h) The chair shall report the activities of the ProgseBoard at each open SGA
meeting. The Programs Board's action will be stthiereview by the Senate.

6. Appeals

The Senate may appeal all recommendations andateisf the Programs Board.

The Student Director of Campus Programming, agplegion of the Programs

Board, must abstain from discussion in the Senatigl any appeals.

Article IV. Committees

Section A. Faculty Committees

1. The President shall appoint members to comesitas needed to fill Faculty Senate
Committee vacancies. These appointments shall i&ed by a simple majority in the
senate.

Section B. Standing Committees

1. Elections Committee and Constitutional Review Cotterishall be described in the
Constitution of this document to ensure the indelpene of these two groups.
a) Purpose.
The Elections Committee shall function to orgardre run all SGA
elections and educate all candidates for an electio

b) Composition.

The Elections Committee shall be made up of at keagen (7) students:
the Parliamentarian (Chair), two (2) Senators,fand (4) students. These
students shall be appointed by the President, sutgi@pproval by a
simple majority vote by the Senate. In the evbat the Parliamentarian is
running for an elected position, or is unable tilfinis or her obligations,
the President shall appoint a chair, subject taamb by a simple majority
vote by the Senate.
c) Responsibilities
i. To establish and conduct general operational prresdand practices.
ii. To organize and operate all SGA elections.
iii. To ensure that all SGA candidates adhere to thes ahd regulations of
the Election Code.
iv. To ensure that all candidates meet requiremeraffioé as set out in
the Election Code.
v. To manage the appeal process for expulsion.
vi. To verify all petitions submitted to the SGA.
vii. To advertise all vacant positions within the SGA.
2. Policy Review Committee
a) Purpose
The Policy Review Committee shall function to revipolicies and actions
of the administration, faculty, and the SGA indlits components, and to
recommend changes necessary therein.
b) Composition
The Policy Review Committee shall be chaired byesiential
appointment of an Senator, subject to Senate appbyva simple majority
vote, and composed of at least three (3) additiSeaktors, and three (3)
student representatives, appointed by the Presiditof whom are subject
to Senate approval by simple majority vote
c) Responsibilities
i. To establish and conductegahoperational procedures
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and practices for the Policy Review Conteeit
ii. To conduct regular meetirfigsthe purpose of discussing proposals and
reviewing decisions.
iii. To circulate the Committee's findingstt® voting members of the
SGA.
iv. To initiate legislation as a vehicle for proting improvements in the
policies and actions of the administration, facaltyl SGA.
Constitutional Review Committee shall be désstiin the Constitution of this document
to ensure the independence of this group.

Parking Committee
a) Purpose
The Parking Committee shall function to review plodicies and actions of
the administration, faculty, and the Senate and&xee Board, where the
subject of parking is concerned.
b) Composition
The Parking Committee shall be chaired by a Senhtough Presidential
appointment, subject to Senate approval by a simglerity vote, and
composed of: at least two (2) commuter students,(bpfirst year student
resident of a residence hall, one (1) residendadsiient not of the first
year class, one (1) resident of Calvert Hall afrarh the other residence
hall positions, one (1) townhouse resident, twoofZhese positions should
be filled by a Senator, not including the Committéair. All members are
appointed by the President, and are subject totSapgroval by simple
majority vote.
c) Responsibilities
i. To establish and conduct general operational prresdand practices
for the Parking Committee.

ii. To conduct regular meetings for the purpose ofudising proposals and
reviewing parking matters.

iii. To circulate the Committee's findings to the votimgmbers of the SGA
in the form of an annual parking proposal.

iv. To initiate legislation as a vehicle for promotingprovements in the
policies and actions of the administration, facaltyl SGA concerning
the matter of parking.

Student Life Committee
a) Purpose
The Student Life Committee shall function to appegpolicies and actions
of the administration, faculty, and SGA in all tf tomponents, and
suggest necessary action to improve the qualisiuafent life on campus
in areas not specifically designated to other S@arts or committees.
b) Composition
The Student Life Committee shall be chaired by enafor appointed
through Presidential appointment, subject to Seappeoval by a simple
majority vote, and composed of at least two (2)gbenrs in addition to the
chair, and three (3) students, appointed by thsidat, all of whom are
subject to Senate approval by simple majority vote.
c) Responsibilities
i. To establish and conduct general operational proesdand practices
for the Student Life Committee.

ii. To conduct regular meetings for the purpose ofudising proposals and
reviewing decisions of the Committee.

iii. To circulate the Committee's findings to the votingmbers of the
SGA.

iv. To initiate legislation as a vehicle for promotingprovements in the
policies and actions of the administration, facalty the SGA.

v. To focus on the issues which students feel are mygsirtant to the
improvement of life on this campus.

vi. To conduct an annual survey of students to detersiindent desires,
needs, and issues.
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viii.

Vii.

To circulate the findings of this survey in an aalweport to the Senate
and Executive Board, and the College administration

To investigate any area of student life which tke&e or President
suggests falls under the purview of this Committee.

6. Food Service Committee
a) Purpose

The Food Service Committee shall function to revicies and actions
of the administration, the campus food service camypand SGA with
regard to the quality of the food service on campus

b) Composition

The Food Service Committee shall be chaired byaara®r appointed
through Presidential appointment, subject to Seappeoval by a simple
majority vote, and composed of at least: threea(R)itional Senators, and
three (3) students appointed by the Presidentf athom are subject to
Senate approval by simple majority vote.

c) Responsibilities

Vi.

To establish and conduct general operational puresdand practices
for the Food Service Committee.

To conduct regular meetings for the purpose ofutising proposals and
reviewing decisions of the campus food service amgpthe
administration, and the SGA with regards to thelfservice on campus.
To circulate the Committee's findings to the votmgmbers of the
SGA.

To initiate legislation as a vehicle for promotingprovements in the
policies and actions of the administration, facalty SGA.

To work with the college administration and camfngd service
company to suggest any changes and make knowrtushgns concerns
about the food service in specific or in general.

To circulate the Committee’s findings to the votmgmbers of the
SGA in the form of an annual report on food senétéhe College.

7. Facilities and Grounds Committee

a) Purpose
The Facilities and Grounds Committee shall functmnreview policies and
actions of the Administration, the Facilities Offiche Physical Plant,
Housekeeping, and SGA with the regard to campuster@énce and
advancement thereof. The Committee shall alsofbeuan for new ideas to
improve the campus grounds and buildings.

b) Composition

The Facilities and Grounds Committee shall be elabdlry a Senator
appointed through Presidential appointment, sulige8enate approval
by a simple majority vote, and composed of at laasi (2) additional
Senators, four (4) students appointed by the Reasidll of whom are
subject to Senate approval by simple majority votee Director of the
Physical Plant, Residence Life, and Facilities ailvise and attend, on
request, meetings of the committee but hold no.vote

c) Responsibilities

To establish and conduct general operational puresdand
practices for the Facilities and Grounds Committee.

To conduct regular meetings for the purpose ofudising proposal
and reviewing decisions of the College Administratirelevant
offices and the SGA with regard to the improvenwmnthanges of
facilities on campus.

To initiate legislation as a vehicle for promotingprovements in
the policies and actions of the administratiorevaht campus
offices, and the SGA.

To create and maintain general operating procedfriéee
recycling program in the townhouses.
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V. To work with the College administration and releivveampus
offices to suggest any changes and make knowntadg s
concerns about the campus maintenance, buildiry, an
housekeeping services.

Vi. To circulate the committee findings to the votingmbers of the
SGA.

Vii. To investigate any area of facilitiesdagrounds which the Senate

or the

President suggests falls under theipw of this Committee.
8. Legislative Advisory Council
a) Purpose
The Legislative Council of the Student Governmessdciation of St. Mary’s
College of Maryland is a coordinating body for SG@mmittees and the Senate.
As such, it serves as a forum for communicationvbeh committee chairs, as
well as an opportunity to evaluate the performarfadhe Senate.
b) Composition:
All appointments by the President of standing, deand ad-hoc committee
chairs of the SGA shall serve as members or th@aiburhe Vice President
will chair the committee until such time there isSanate Leader elected. All
standing committee chairs and the Vice Presidenthair of the club council
and Senate, are allowed to vote. The Parliamentanan though s/he chairs
two committees shall hold only one vote. The Sehatader will assume the
position of the chair after his/her election. Thee/President will remain on as
a member of the Council and will chair the Couniitil the election of a Senate
Leader.
¢) Responsibilities:
i. The Legislative Council shall have the gowo introduce agenda
items to the committees.
ii. Shall have the power to evaluate the Senatminees’ performance
and general satisfaction as members of SGA.
ii.  Will assist each other with constructiveticism and ideas for new
and current initiatives
iv. To meet at least four (4) times a Legislat8&ession at the discretion of
the chair.

9. Publicity Committee

a) Purpose
The Publicity Committee shall be responsible f@igting in the publicizing of
SGA events and news in order to educate and intblvestudent body.

b) Composition
The Publicity Committee shall be chaired by thed8tu Director of Campus
Publicity, and composed of at least three (3) membgthe Senate and three
(3) student representatives, appointed by the &¥esiall of whom are subject
to Senate approval by a simple majority vote.

¢) Responsibilities

i. To actively assist the SGA in the publicizingesfents and news.

ii. To conduct regular meetings for the purposerainstorming, planning, and
executing ideas.

iii. To produce and distribute a regular SGA Nevtbfior the purpose of educating
the student body about SGA information.

“iv. To manage the SGA Sponsored Bulletin Board enckview the content of
postings for accuracy and appropriateness. BujeBioard postings shall be limited
to items that:
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Are informative of SGA sponsored activities

Of good quality in print, design and use of langriag

Do not victimize any individual

Do not display a photograph of any student withbetr written permission
. Are not offensive:

i) Violence

i) Sexually explicit

iii) Use of foul language

Pooow

Final decision is at the discrepancy of the Putyli@ommittee

10. Capital Resources Committee

a.) Purpose

The Capital Resources Committee shall be resplenfsibkeeping accurate
inventory of all SGA owned equipment and repaireglace broken equipment
as necessary. When the SGA must make a sizealdbgser, the Capital
Resources Committee shall be responsible for pescent.

b.) Composition

The Capital Resources Committee shall be chaiyezlther the Treasurer or by
an appointee of the president with permissionsieflireasurer and simple
majority confirmation by the senate.

11. External Legislative Advisory Committee (ELAC)

a) Purpose

The External Legislative Advisory Committee of tBident Government
Association of St. Mary’s College of Maryland idi@son body between the
Maryland Higher Education Commission Student AdwsGouncil (MHEC-
SAC) member, the SGA Senate, and the Student bdtdserves as a forum and
deliberative body for communication and discussiorMaryland State
Legislation that will affect the campus community.

b) Composition

The ELAC will be chaired by the MHEC-SAC Memberpg@ointments to the
committee will be made by the President in conjiamctvith the MHEC-SAC
member. The SGA President will appoint at least () member of the Senate
and at least two (2) student representativesfalhom are subject to Senate
approval by a simple majority vote. Additionaldémts may be invited to the
Committee’s discussions at the discretion of theBMIHSAC Member.

¢) Responsibilities

i. To actively assist the MHEC-SAC member in ustiending student opinion

on Educational Legislation before the Maryland Gah&ssembly.

ii. To promote student awareness of legislative isandgheir role in
effecting change in the Maryland Legislature.
iii. To give the SGA Senate further insight into upcapayislation and
provide information needed in order to take knogksble, well-justified
positions on issues
iv. To initiate legislation, via the SGA Senator(s) aagehicle for
conveying the student body’s opinion en masse toafinlis, or whatever other
legislative body the Committee and the SGA so choos
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V. To meet and report to the SGA Senate every othekwaring the
session of the Maryland General Assembly’s Sessiod,whenever else the
MHEC-SAC member deems it necessary.

Article V. Clubs

Section A. The definition of an SGA club shall Bety special-interest organization of full-time degr
seeking students of St. Mary's College of Marylaiiith a charter approved by the Senate.

Section B. Constitution

1. Contents
All constitutions must include at least the folloagicomponents: name, purpose,
eligibility for membership, designation and elensoof officer(s), meetings, and an
amendment process. These components are outlitkd EGA Sample Club
Constitution (Appendix A)
2. Approval of Proposed Constitution
a) The proposed constitution should be preseotétk Constitutional Review
Committee. After review and any necessary revisioa,committee will make a
recommendation concerning the proposed constitttidhe Senate. A two-thirds
vote of the Senate is needed to approve the prdpmsestitution and charter the
club.
3. Approval of Amendments
a) Clubs may amend their constitution as lontheConstitutional Review
Committee approves it. The Committee will thendstre constitution to the
Senate where the amendment shall take affect pgadiwo-thirds approval by
the Senate. The Senate may make amendments wihibhta@ll club
constitutions using the following procedure: Afeemajority vote of the Senate to
propose an amendment, the proposed amendmentusatéd to each club as well
as to the Constitutional Review Committee. Atfibliowing meeting, club
leaders will be permitted to address their conctriie Senate, following the
procedure established by the chair. Approval efdtnendment requires a two-
thirds (2/3) vote of the Senate, after which theadment becomes immediately
effective unless otherwise specified in the lediista
4. Dissolution of Clubs
aperSenate may dissolve clubs with a 2/3 vote oSireate. Upon dissolution,
the club will be inactive and will no longer be sidered a part of the SGA. In
order to reactivate a club, the process describ&Yylaws Article V., Section B, 2
should be followed.
Section C. Funding

After a club is approved, it is eligible for fundin For procedures, see Finance Board and
Programs Board (Article Ill, sections A & C)

The Finance and Programs Boards may bar a club fiarticipation in the funding process if
the club leaders do not participate in the workshugld by each board, or do not
complete the budgetary process correctly.

Section D. Elections

All SGA-chartered clubs shall hold spring electiondill their officer rosters, completely, for thellowing Fall
semester in the spring, before the budget prodase d-inance and Programs Boards. This is torertbat all
club leaders have had previous experience witliitlaacial obligations and procedures of the SGAobef
taking office.

Section E. Club Council

1. The Club Council shall consist of SGA spoeslotlub leaders (Presidents or Vice
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Presidents), or a knowledgeable represeptéom the club. It is under the
discretion of the club President to determine agglghate an appropriate
representative
2. The Club Courstikll be a forum for club leaders to express thamcerns to the

SGA, to inform one another of their respective paogs, and for the SGA to inform
and update club leaders on issues pertaining tbrokintenance and development,
and student life issues.

3. Club Council meetings shall be chaired byShedent Director of Campus

Organizations

4. The Student Director of Campus Organizat&red| have full discretion to

determine that a Club Council meeting is mandatory.

5. The Student Director of Campus Organizatirel hold no more than one Club

Council meeting per month, unless advised to dioysiine President.

Section F. Student Investment Group

1. Purpose
The Student Investment Group is charged with theagament of the Student
Government Association’s Endowment Fund. The gneilipalso educate its members in
the field of portfolio management and investment.

2. Composition of membership

a. Executive Board
i. President
ii. Vice President, Investment Division
iii. Vice President, Outreach and Development Division
iv. Director of Outreach
v. Chief of Alumni Relations

b. Principals

c. Research Analysts

Research Analyst is the entry level non-votougition in the Student Investment Group.
Any full time degree seeking student of St. Mai@allege is invited to enter the group
as an analyst. All analysts must select a prindipaupport. When an analyst
successfully proposes a new investment strategthégroup he or she will be
considered for a promotion to principal.

Members are named Principals who have been higthiyegin the past and have
significant experience. Principals are respondifielosely monitoring one of the
Student Investment Group’s investments. Princigale a report to the group at each
meeting on the investment they are tracking. Ifghiacipal is unable to make a meeting,
their report should be given by one of the assigeedarch analysts.

The President is charged with overseeing all famstiof the Student Investment Group
and has the power to delegate responsibilities vitierseen fit. When the Student
Investment Group is prepared to propose an invegtsietegy the President shall have
the power to present a bill to the SGA Senate diggrthe SGA Endowment.

3. Responsibility
a. To manage the portfolio for the Student Governnfesociation’s endowment fund.
b. To publish portfolio and report on its performance.
c. Report the gains or losses to the senate onceseaodster
d. Communicate portfolio to Shareholder Responsib#itroup
4. Procedures
a. Investment strategies will be researched and aedlyz
b. Investment strategies will be presented to the Stubthvestment Group.
c. Student Investment Group members will vote on psepdnvestment strategy.
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d. Student Investment Group will propose the investnséiategy to members from the
Foundation who will vote to confirm or reject thvéstment proposal. This proposal
may be done in person or through another mode rfraanication.

e. The Student Investment Group will introduce thepmsal in the form of a bill to the
Student Government Senate who will then vote tdigaoror reject the proposal by a
simple majority.

5. Elections

a. The President of the Student Investment Group $leatiominated by a vote of the
voting members of the Student Investment Groupe Riesident must then be
confirmed by the SGA Senate with a majority vote.

b. For the purpose of elections the Student Investi@eotip shall function as a club of
the SGA electing students to the executive boafidesf of Vice President for
Outreach and Development Division, Director of @ath, Chief of Alumni
Relations and, Vice President, Investment Division.

C. The executive board members will select princigalsh semester.

Section G. Shareholder Responsibility Group (SRG)

1. Purpose
The SRG shall research companies the SGA endowftnaahis invested in and compose,
consider, and submit shareholder resolutions.

2. Composition
All full time degree seeking students of the Sty college may serve on the SRG.
The chair of the SRG shall be elected by a sim@gority vote at the first meeting of
each semester. The chair must be confirmed by @ Senate by a simple majority
vote.

3. Responsibility
a. To set annual goals based upon current and relésgards of corporate policies
b. To research policies of those companies investedtinthe SGA endowment
c. To compose shareholder resolutions for considerdtjothe SRG
To submit shareholder resolutions to the compaofi@sterest

Article VI. Talon Grant Application

Section A. Talon Grant Applications should be madailable and easily accessible to students. Any
full-time degree seeking student is free to applyaf Talon Grant.

Section B. Guidelines:

1. Grant applications for Projects shall be turnetbithe Treasurer.

2. Grant applications for Events shall be turned ithe Director of Programming.

3. Within one week upon receiving the grant applicatihe Treasure or Director of Programming
shall forward the application to the Parliamentariaho shall review the proposal with the
Constitutional Review Committee.

4. The Parliamentarian will email the Treasurer orebior of Programming with the vote and
reasoning of the Constitutional Review committee.

5. The Finance or Programs Board will review projaciposals, depending upon the nature of the
proposal.

6. The Treasurer or Director of Programming shall émtinai contact person for the application with
vote of respective board and justification.

7. If the Programs or Finance Board vote is favordiéa the Talon Grant proposal is brought to the
first Senate meeting which the student applicaable to attend.

8. The Senate will then take action which is deemgat@piate by majority rule.
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SGA BUDGET POLICIES

PURPOSE

To set guidelines for dissemination and use ofesttifees within the realm of the Student Government
Association (SGA) and its clubs and organizatiofis.encourage programs of diverse social, cultural,

educational, and recreational opportunities fodstus to develop their out-of-class interests anidites.

ORGANIZATIONAL QUALIFICATIONS
In order for a club or organization to be eligibdereceive SGA funds, that club or organization nae on file
an SGA-approved charter and a completed contadt car

CRITERIA FOR THE ALLOCATION OF FUNDS
In order to make fair and reasonable decisionskih@nce Board must recommend allocations thabased on
a consistent statement of the Senate’s prioritiggaoviding financial support for student organiaas. The
SGA encourages a program of diverse social, cljtedacational, and recreational opportunitiesstodents to
develop their out-of-class interests and activitiBequests for funding by SGA-chartered clubs kéllreviewed
using the following criteria:
1. The number of students involved and/or servethbyrganization’s funded activities, the quatify
the service provided, and its contribution to anagphere of greater student involvement in the St.
Mary’s College community.
2. The degree of necessity to fund the organizatiarder to achieve the desired effectivenesssin i
activities.
3. The impact of the allocation as it relates toding other student organizations and the comparati
benefit.
4. The club leadership’s past record and progrfosiinancial responsibility and honesty.

ADMINISTRATIVE AND PROGRAMS BOARD BUDGET PROCESS
The SGA budget runs on a fiscal year of July lutweJ30. The SGA budget cycle begins in the s@mgester
to establish budget allocations for the upcomisgdi year.

1. In February, a budget workshop will be heldxplain all policies, procedures, and sign-up praeed
for budget hearings. The proposed forms for theoopng fiscal year are distributed to all currently
chartered clubs/organizations.

2.

2. During the month of March, the chartered cluhd arganizations attend a hearing at which theynsub
their completed budget request forms to the Fin&@uaad and Programs Board respectively. The
requests should reflect the club’s or organizatgians for the next year. At this time, the abub
organization will be asked to justify their request

4. After hearing all appeals, the Finance and RrogrBoards review the proposed budgets in a closed
session.

5. Atthe next SGA meeting the Finance and Progfa@sds recommend a total budget to the Senate for
approval. The Senate must vote to approve or gisap the presented budget recommendation as a
whole.

6. Each club receives its approved individual budgel is responsible for conducting its activifies
accordance with the approved budget using theyahd procedure guidelines regarding access to
those funds set forth in this document.

APPEALS AND SUPPLEMENTAL BUDGET REQUESTS
Once the budget has been established, there walhlmpportunity for additional funding through fln@d appeal
process. Fund appeals take place twice durinfptheemester (September and October) and onceglthe
spring (February). Requests for administrativedBiwill be reviewed by the Treasurer and then stibthto the
Finance Board for recommendation. Requests fogrBros Board funds are reviewed by the Student irex
Campus Programming and then submitted to the PregBoard for recommendation. This procedure shbeld
used in the following situations:

1. Aclub wishes to appeal its budget allocatioseabon the belief that its request was not reviewvedll

accordance with the SGA budget policies.

2. A club has newly been chartered by the SGA.

3. Aclub did not apply for a hearing the previepsing.

4. Aclub has a new idea or unexpected costs,rthasssitating additional funding.
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Fund Appeals Process:

1. Atleast a week prior to the September, Octobétebruary fund appeals a memorandum with the
appropriate forms will be sent out announcing adstiative and programs board fund appeals sign-up.

2. The Finance and Programs Boards will hear appeakests and make their final decisions in a dose
session.

3. Atthe next SGA meeting, the Finance Board amgjRms Board respectively make a recommendation
to the Senate for approval. The Senate votesaammmendations as a whole and the treasurer notifies
clubs, the Bookkeeper, and the Assistant Deanuafestt Programs.

Guidelines For Preparing And Reviewing Budget Requsts

ADMINISTRATIVE BUDGET CATEGORIES
All fund requests are divided into three categoriéghere is uncertainty as to which categoryeapenditure
should fall under, ask the Treasurer or Bookkeepdirrequests should be broken down to per pemquer
item cost.

1. OPERATING COSTS

Copying (estimate amount of copying and caleutat$0.04 per copy)
Poster machine (posters are $3.00 each)
Subscription (see “Magazines” under Specifiddhes)
Envelopes/Stationery (for large mailings only)
. Organizational dues
2. TRAVEL
a. Conference registration or Event Fees
b. Hotel Costs (per person)
C.
d.

moooTw

Gas (car pooling encouraged)
Tolls
e. Food
3. EQUIPMENT
Equipment must be unique for the club and orgaitimaind not available for use on campus.
Accurate prices, shipping costs, vendor informatiiarage possibilities, and visual aids are gjfison
recommended. For purchases over $500.00 threafedsiso required.

REVIEWING CRITERIA
Using “Criteria for the Allocation of SGA Fundsfi¢ Finance Board should recommend allocationsraf<un
the following prioritized order:
1. Administrative Expenditures
Funds should be made available to chartered stgglenps for general operating expenses. These
items may include copying, poster board, commuitnat or office supplies.
2. Program Expenditures
Funds should be made available to chartered stgglenps for conducting programs on the campus
that have wide appeal among students. A diveo$iprograms is encouraged.
3. Special Interest Expenditures
Funds should be made available to chartered stgglenps for activities, which serve a represengativ
group of students with special interest needs.s@&laetivities may include special events, fielgsrior
competitions.
4. Communication Expenditures
Funds should be made available to chartered stgglenps for the publication and/or presentation of
cultural, educational, historical, or informatiomahterial.
5. Representative Activity Expenditures
Funds should be made available to chartered stgglenps for the purpose of attaining new ideas and
concepts to the benefit of the club or the qualftprogramming at Saint Mary’s College in general.
6. Fund-Raising Expenditures
Funds should be made available to chartered stgglenps for the purpose of proactive fund-raising
when full funding of the desired activity or equipnt is not available.

SPECIFIC POLICIES
Alcoholic Beverages
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SGA funds may NOT be used to purchase ANY ALCOHOBIEVERAGES FOR ANY REASON
WHATSOEVER. Clubs sponsoring events may not prexattohol as refreshments due to the absence of an
alcohol license at the College.

Charitable Contributions

Funds may not be used for charitable or non-pasfjanizations. However, a club is encouraged ¢mspr a
fund-raising event in order to raise money for cbutions. It must be clearly understood that ahly net
profits (amount left over after all expenses hagerbpaid) may be used for contributions.

Class Committees

Each of the classes is a recognized organizatidineoEGA to serve as community spirit groups feirth
members. Each class in its first year shall rexaiv allocation of $4,000.00. The unused balahtg®
allocation will carry over each year. This moneyrba used for programs and to start fund raiserthi®
purpose of funding the class’s own Senior Weelvaies, the class’s highest priority. Classes lshate SGA
support and shall have the opportunity during gphindget hearings to request funds for office Sepmnd
communication costs only.

Conferences
Finance Board will consider funding for conferenegeen the club or organization will
1. Bring back new ideas and perspectives to imptiogeverall quality of programming on campus; and,
2. Represent the College in a positive light aretehy enhance the prestige of the College as wélia
club.

Copying

Copying costs at $0.04 per copy shall be deducted €ach club’s/organization’s budget as they acéuform
to request copies must be completed and submdatdeetSecretary. A minimum of 24-hours’ notice tres
given for copy amounts under 100 and a minimum8fidurs for any amount over that.

Donations

Any donation received by SGA clubs and organizatisrto be deposited into their SGA club accoWWNDER
NO CIRCUMSTANCES ARE THESE FUNDS TO BE DEPOSITEDT® A CLUB MEMBER’S PERSONAL
ACCOUNT OR USED TO OPEN AN ACCOUNT IN A PUBLIC BANKIG INSTITUTION.

Dues
The allocations for regional or nation-wide duealshe evaluated on the basis of the purpose anefite given
by the organization requesting the dues.

Entertainment Contracts

Only the director of the Office of Student Develaarhcan sign and negotiate entertainment conteacts
encumber the College to pay for any performancgeorices. Agents and performers must be notifiati there
is a six-week payment process between the date thiee@ollege receives a signed contract and whgmeiat
is actually issued. To avoid any confusion, stasiehould consult the Assistant Dean for Studeogiams
before embarking on any conversations with agemdsp@rformers. These conversations should talee @a
least two months prior to the proposed activity.

Equipment

When purchasing equipment, three bids are reqéirepurchases totaling over $500.00. These bidst ine
submitted to the Bookkeeper when requesting themagpk for actual purchase. All equipment purckese
the property of the SGA and must be inventoriedas of the annual SGA inventory system. Clubstmus
maintain an accurate inventory of all equipment] aach item and its location must be accountedtftre end
of each academic year. Additionally, items valogdr $500.00 must be inventoried as part of thée@elaudit
system.

Food

Allocations for food and refreshments shall be matdhe Finance Board’s discretion. The size atdne of
the program shall be considered. Food allocationgeneral club meetings shall not be allowed it
exception of “welcome meetings” at the beginninghaf academic year. These meetings must be well
advertised and open to all.
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Loans
Loans are available for chartered clubs and orgdinizs. A loan contract, specifying the loan amamd
repayment date, must completed by the TreasureclabdPresident with the approval of the SGA adviso

Magazines and Newspapers
Funding for subscriptions shall be considered whendeemed essential to the club’s operationthbyFinance
Board. The Finance Board recommends that clubshaslbrary to subscribe to magazines first.

Medical Fund and Athletic Trainer

An Athletic Trainer will be available for all clukports. For students to participate in club spihiey must
complete a physical examination and return thegsaog forms to the Office of Student Developmeérite
Treasurer will purchase medical supplies out ofrttieglical fund

Misuse of SGA/Club/Organizational Funds

If misuse of funds can be determined to be thearsipility of particular individuals, the Finance&d may
permanently remove these individuals from all S@¥arficial responsibility. Additionally, they may beferred
to the College’s judicial system.

Office Supplies
Ordinary office supplies, such as pens, pencifg tanarkers, etc. are available through the BogkiweeAny
special items or items for a club’s exclusive usstbe requested through the Finance Board.

Partisan Political Activities

For the purpose of keeping the SGA an unbiasechargtion:
No funds raised by clubs and organizations frorA@@ocations may be used for partisan purposés. (
partisan political organization shall be definechag group that lobbies government, is involvedpecial
interest groups, political action committees, otiarilar organizations, or any group that contrésufunds
to these organizations).

Personal Garments

The SGA will not fund personal garments for useloyp and organization members. If a club wishes to
purchase personal garments for fund-raising pugpasd wishes to provide its members with these gatsrat
a reduced cost, permission may be granted. Clalyshave garments made for a particular event \uih t
understanding that SGA is to be reimbursed.

Postage

The SGA is not charged postage for regular, fiet<letters in small quantities. Clubs sendingange
mailings (over 99 ), using air mail, sending padsad\ext Day air, or other items that require sgestipping
must include these costs in their budget requést.club needs to process a mailing over 99 piegake club
leader MUST see the Secretary first. Please plarAR IN ADVANCE, because this type of mailing
requires special handling procedures and College Eor approval.

Publicity and Advertising

Publicity will be viewed in the context of promagithe success of a program by making the genenatzoity
aware of the event. Therefore, publicity expersserild be in line with the nature and size of then¢. Clubs
must determine projected advertising costs in theitget requests under copying. Clubs must utilizemedia
as much as possible. Advertising can be done TigPoint News, theBulletin, the Student Development -
monthly calendar, WSMC, and TV-63 for no fee.

Receipts and | nvoices

Receipts and invoices are critical for the effitieperation of SGA finances. Charge card slipsate
acceptable receipts for gas purchases. If twodayfmeceipts are received from a vendor, then botiuld be
turned in. No matter what mode is used for expenei$, a receipt MUST be returned to the Bookkeefids
the club/organization’s responsibility to furnigtetappropriate receipts and invoicdhe SGA will not
reimburse clubs for expenditures that were not preapproved. NO REIMBURSEMENTS will be issued
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without a receipt. Any club that does not submit receipts within 48 hors of an expenditure shall be
prohibited from making financial transactions until the receipt is obtained.

Revenue and Carry-over

Income generated from activities such as fundmgiand ticket sales must be itemized in the clbb@get and
deposited in the SGA account in a timely manndre profits then become fiscal property of the cl@rofit is
the amount of money left over after all expensesiired in sponsoring a program have been paid.)

These monies are subject to normal fund allocgiiocedures, and their use still subject to adwapgroval as
well as the approval of the Assistant Dean for 8ttdPrograms.

Profits not used by the end of the fiscal yearcareied over to the next. All allocated funds nséd by the end
of the fiscal year are drawn into the SGA specdahyover account. . (See “Special Carryover Apgciair
more details.)

Speakers

The SGA will not pay any member of the St. Mary@ll€ge faculty, staff, administration, or studeotlg for a
speaking engagement. All speakers must be onaminith the College, and the organizations spangor
speakers must follow the six-week guidelines sdbyifhe Office of Student Development. See theldReeper
and Assistant Dean for Student Programs well iraadg when planning such a program.

Special Carryover Appeals

Chartered clubs and organizations may appeal t&émate for use of Special Carryover funds to fiedong-
term investments. All appeals to the Senate ninsstgfo through Programs Board or Finance Boarcalsp
Before appeals can be presented to the Senateniyfirst be revised and approved by the TreasSBtadent
Director of Campus Programming and the Presid8enhate appeals must be approved by a majorityofdte
Senate. The President can veto a Senate appeel, @#n be overwritten by a 2/3 vote by the Senatee
Senate Allocations from Special Carryover to clotzs/ not surpass $10,000 in any given fiscal yéfahe
requested funds exceed $10,000 the Senate majovipeal this stipulation by a 2/3 vote.

Stipends and Commissions

Stipends are provided from the SGA budget for tllefing student positions: Bookkeepérhe Point News
typists, distribution manager, subscription managkotographers, student security (for concerts)itee bus
drivers, and student technical assistants.

Tax Exempt Number

St. Mary’s College (and therefore SGA) is a nonfiparganization and does not pay Maryland state ta
Therefore, it is vitally important that all effortee made to use the purchase order system prokidéde
College when making all purchases. Tax will notdienbursed for purchases made without using tHeg®
purchasing system. If the use of the College sys$enot practical, then prior arrangements musnhéde to
avoid out-of-pocket expenditures that are not reireble. See the Bookkeeper for assistance wgtrdeto this

policy.

Telephone

All local and long distance calls relating to oificSGA-chartered club business should be madaé@phone in
the peer resource center in the Campus CentennéPtalls made from residence halls will not bentrirsed.)
These calls must be logged in for accounting puepo©nly minimum, essential calls should be carsid as
an appropriate expense. Toll-free calls shoulthede whenever possible. Collect or dialer assistaalls
should also be logged in.

Travel

When travel away from campus is necessary, funtdeiallocated for the most cost-efficient moddrafel, as
determined by the Finance Board. Considerationsin@ude time, number of people traveling, andatise.
For the purpose of budgeting, the Finance Boarbrasbommend gas allocations using the rate of $pe3Zmile
as a standard.
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Videos/DVDs
Funding for videos or DVDs shall be considered whéndeemed essential to the club’s operationthby
Finance Board. The Finance Board recommends lhiasg store these resources in the library.

Appendix A: Sample Club Constitution

Constitution
[Club Name]

Article I- Name
The name of this organization shall be [Club Name].
Article Il — Purpose

The purpose of this club is to [purpose. EXx: offerdents a chance to participate in Model Unitatidws

conferences. This club also aims to help impraudents’ debating skills and develop understanéing

international issues. These goals will be accoshplil through practice sessions and informationsess
on improving these skills to compete in nationalddbUnited Nations competitions.]

Article 1ll — Membership

All full-time degree seeking students of St. Mar€sllege of Maryland are eligible to be memberhis
organization. All active members may vote. Actimembers are those who attend at least one oweoy e
three meetings.

Avrticle IV — Officers
Section A: Titles

The Executive Board is the representative bodytferorganization. The members who are elected to
these leadership roles have the responsibilitynplémenting the decisions agreed on by the bodeyT
are also held responsible to the wishes and cosaditie club and are removable by the club (248 by
those present) at a meeting publicly announceest lone week in advance. The Executive Board must
consult with the general membership before makimgraajor policy decisions or changes within thebclu
The Executive Board shall consist of the office®Podsident, Vice President, Treasurer, Secretatl,the
duties outlined below.

Section B: Duties

1. President
a) Presides over the executive meetings
b) Represents the club at all appropriate Student Bovent Association meetings
c) Is the representative voice for the [Club Name]
d) Reserves the right to call and schedule all mestwithin 48 hours notice
e) Reserves the right to delegate responsibility &tain projects or topics to any member of the
Executive Board
f) Is responsible for coordinating all [Club Name] fayences.

2. VicePresident
a) Presides over general meetings
b) Can only vote on matters of the [Club Name] whdie @ccurs
c) Reserves the role of President in case of an abs#rtbe President

3. Treasurer
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a) Handles the financial accounts of the [Club Name]

b) Keeps a permanent record of all transactions

c) In charge of fundraising events

d) Will report monthly on the financial status of ttleib
4, Secretary

a) Keeps an official record of both executive and gahmeetings

b) In charge of publicizing the club’s activities

c) Isresponsible for taking care of all club matevial
Section C: Elections
Officers shall be elected one month prior to the ehthe spring semester. Elections shall be amced in
advance and all active members will be allowedaie v Officer for the following year shall be chodsy a
plurality of the members attending that meetingtedim elections may be called to fill a vacancyaby
majority of the Executive Board.
Article V — Meetings
Section A: Regular Meetings

There will be meetings at least twice a month givan date, time and place. The schedule of thetings
should be made to match the convenience of the mesnlith a minimum of two meetings a month.

Section B: Special Meetings

Special meetings, to discuss issues relation tetuig future, activities, etc. will be called byetPresident
with at least 48 hours of notice as to the time plade of the meeting for the membership.

Article VI — Amendments

Amendments to this Constitution shall be ratifigdabmajority of the active members of the [Club N&m
pending approval by the Student Government Associ&enate.

Article VIl — Special Elections

Special elections will be held for all officers’ gitons upon ratification of this Constitution et Student
Government Association Senate.
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