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	Student:
	Click here to enter text.	Organization:
	Click here to enter text.


	Internship Site Hours Completed:
	Click here to enter text.


This 2-page evaluation is designed to provide the intern, faculty sponsor, and Career Development Center staff with feedback regarding the intern’s performance and professional growth over the course of the internship. You are encouraged to discuss this evaluation with the intern at the end of the internship period so that he/she can work to identify personal strengths and areas for improvement. Please use the rating criteria below to make your evaluation selections. Simply click on “choose an item” in the right hand column and select your rating from the drop down box.

1	Unsatisfactory (Never demonstrates this ability/does not meet expectations)
2	Poor (Rarely demonstrates this ability/rarely meets expectations)
3	Fair (Sometimes demonstrates this ability/meets basic expectations)
4	Good (Often demonstrates this ability/often exceeds expectations)
5	Exceptional (Always demonstrates this ability/consistently exceeds expectations)
NA	Not Applicable (No basis for judgment)

A.	Ability to Learn 
        1.    Asks pertinent and purposeful questions	Choose an item.
	2.    Seeks out and utilizes appropriate resources					Choose an item.
        3.    Accepts responsibility for mistakes and learns from experiences					Choose an item.

B.	Reading/Writing/Computation Skills
	1.	Reads/comprehends/follows written materials					Choose an item.
	2.	Communicates ideas and concepts clearly in writing					Choose an item.
	3.	Works with mathematical/statistical procedures appropriate to the job					Choose an item.

C.	Listening & Oral Communication Skills
	1.	Listens to others in an active and attentive manner					Choose an item.
	2.	Effectively participates in meetings or group settings					Choose an item.
	3.	Demonstrates effective verbal communication skills					Choose an item.

D.	Creative Thinking & Problem Solving Skills
	1.	Breaks down complex tasks/problems into manageable pieces					Choose an item.
	2.	Brainstorms/develops options and ideas					Choose an item.
	3.	Respects input and ideas from other sources and people					Choose an item.
	
E.	Professional & Career Development Skills
	1	Seeks to understand personal strengths and weaknesses					Choose an item.
	2.	Exhibits self-motivated and goal-directed approach to work					Choose an item.
	3.	Exhibits professional behavior and attitude					Choose an item.

F.	Interpersonal & Teamwork Skills
	1.	Relates to coworkers and clients effectively and adaptively					Choose an item.
	2.	Supports and contributes to a team atmosphere					Choose an item.
	3.	Shows good judgment about when to seek guidance					Choose an item.

G.	Organizational Effectiveness 
	1.	Seeks to understand and support the organization’s mission/goals					Choose an item.
	2.	Fits in with the norms and expectations of the organization					Choose an item.
	3.	Works within appropriate authority and decision-making channels					Choose an item.
		
H.	Basic Work Habits
	1.	Reports to work as scheduled and is on-time for meetings					Choose an item.
	2.	Meets deadlines and manages time effectively					Choose an item.
	3.	Dress and appearance are appropriate for this organization					Choose an item.
	
I.	Character Attributes
	1.	Exhibits initiative and a positive attitude					Choose an item.
	2.	Brings a sense of values and ethical integrity to the job					Choose an item.
	3.	Respects the diversity (religious/cultural/ethnic) of co-workers					Choose an item. 
J.	Industry-Specific Skills
	If there are any skills or competencies not already represented that are important to your field of work, please list them below and assess the intern accordingly.

	1.	Click here to enter text.					Choose an item.
	2.	Click here to enter text.					Choose an item.
	3.	Click here to enter text.					Choose an item. 

K. If the intern received a rating of 1, 2, or 3 for any of the evaluation criteria, please provide details below.

Click here to enter text.

L. Did the student make sufficient progress toward achieving the goals identified in the Learning Agreement?

Click here to enter text.

M. What have been the student’s major strengths and contributions during the internship?

Click here to enter text.

N. What suggestions for improvement do you have for the intern? What steps might the intern take to better prepare for professional work in this field?

Click here to enter text.

O. Do you have any recommendations for improving the SMCM credit internship program in general?

Click here to enter text.

P. Have you discussed or will you discuss this evaluation with the intern?     Click here to enter text.


	
Thank you for taking the time to complete this important evaluation. This form will become part of the intern’s file at the SMCM Career Development Center, and will be accessible by the intern. Please keep a completed copy for your records and return one to our office by the last day of the student’s internship period. You may use any of the methods below. If you would like to share any additional comments or questions with us, please contact us at careercenter@smcm.edu or 240-895-4203. We welcome your feedback at any time.

· Email to careercenter@smcm.edu (signature not necessary)
· Fax to 240-895-4378
· Mail to Career Development Center, 18952 E. Fisher Rd., St. Mary’s City, Maryland, 20686
· Ask the student to deliver it to the Career Development Center, 211 Glendening Hall




	Evaluator’s Signature**:
	Click here to enter text.	Date: 
	Click here to enter a date.



	Name:
	Click here to enter text.	Title/Position:
	Click here to enter text.	Telephone:
	Click here to enter text.


** If submitted electronically, a signature is not necessary; however, an electronic signature may be inserted.
(Visit http://www.mylivesignature.com/mls_sigdraw.php)
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